41 x Columbia Sti;l’[{i‘

COMMUNITY COLLEG

- 2013-2014 Catalog

ColumbiaState.edu




Columbia State Community College is an equal opportunity and affirmative action employer and does not discriminate on the basis of race,
color, gender, sexual orientation/gender identity, religion, ethnic or national origin, sex, age, disability status, or status as a covered veteran in
educational and employment opportunities, and is committed to the education of a non-racially identifiable student body. Inquiries or complaints
should be directed to the Director of Human Resources, Room 116, Pryor Administration Building, 1665 Hampshire Pike, Columbia, TN 38401;
Telephone (931) 540-2521.

Individuals needing this material in an alternative format should contact the associate vice president for student services.

CoSCC SC-01-07-13
Volume XXXVII



Information Directory

Columbia State Community College
1665 Hampshire Pike - Columbia, TN 38401
(931) 540-2722 - www.columbiastate.edu
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Information Technology . ....................... Emily Siciensky, Associate Vice President .. .......... (931) 540-2704
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Instructional Support, Distance Learning,

and University Services . . ..................... Marilia Gerges, Director ....................... (931) 540-2618
Instructional Technology Support Services ......... Bob Trybalski, Coordinator ........................ (931) 540-2869
Lawrence County Center....................... Ruth Ann Holt, Director . .. .......... .. ... . ... .. (931) 766-1600
Learning Support Program. .. ................... Victoria Gay, Director. . . ......... ... .. ... ... ... (931) 540-2859
Lewisburg Site . ......... .. Elizabeth McDow, Director ........................ (931) 359-0351
Library. . ..o Kathy Breeden, Director .......................... (931) 540-2560
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Williamson County Center ... ................... Ralph Walker, Director. . . ........... ...t (615) 790-4400

Directory assistance for other offices is available through the main switchboard at (931) 540-2722.

The Columbia State Community College Catalog and Student Handbook is published by the Academic and Student Programs
and Services office, in conjunction with Student Services and Marketing and Public Relations.

Columbia State is a two-year college, serving a nine-county area in southern Middle Tennessee with locations in
Columbia, Franklin, Lawrenceburg, Lewisburg and Clifton. As Tennessee’s first community college, Columbia State is
committed to increasing access and enhancing diversity at all five campuses. Columbia State is a member of the
Tennessee Board of Regents, the sixth largest higher education system in the nation.



Campus Locations

Columbia

1665 Hampshire Pike
Columbia, TN 38401
(931) 540-2722

Clifton

795 Main Street
Clifton, TN 38425
(888) 346-6581
(931) 676-6966
Fax: (931) 676-6941

Lawrence County
1620 Springer Road
Lawrenceburg, TN 38464
(931) 766-1600

Fax: (931) 766-1602

Lewisburg

980 South Ellington Parkway
Lewisburg, TN 37091

(931) 359-0351

Fax: (931) 270-1358

Williamson County
104 Claude Yates Drive
Franklin, TN 37064
(615) 790-4400

Fax: (615) 790-4405



Accrediting Agencies

Columbia State Community College is accredited by the Southern Association of Colleges
and Schools Commission on Colleges to award the Associate of Arts degree, Associate of
Fine Arts degree, Associate of Science degree, Associate of Applied Science degree,
Associate of Science in Teaching degree, and Technical Certificates. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call
(404) 679-4500 for questions about the accreditation of Columbia State Community
College.

Student Rights Related to Accreditation include: (1) to learn about the accreditation status of the institution,
(2) to file a third-party comment at the time of the institution's decennial review, or (3) to file a complaint
against the institution for alleged non-compliance with a standard or requirement. Normal inquiries about the
institution, such as admission requirements, financial aid, educational programs, etc., should be addressed
directly to Columbia State Community College and not to the Commission's office.

In addition, some of the college programs have specialized accreditation by the following

agencies:

Accounting, Business
Administration, Business
Management, Economics,
Information Systems Technology

Accreditation Council for Business
Schools and Programs

11520 West 119th Street
Overland Park, Kansas 66213
(913) 339-9356

www.acbsp.org

Emergency Medical Technology

Committee on Accreditation of Educational
Programs for the EMS Profession

1248 Harwood Road

Bedford, Texas 76021-4244

(817) 283-9403

www.caahep.org

Nursing

Accreditation Commission for Education in
Nursing (ACEN)

3343 Peachtree Road NE, Suite 500
Atlanta, Georgia 30326

(404) 975-5000

Fax: (404) 975-5020

www.nlnac.org

Radiologic Technology

Joint Review Committee on Education
in Radiologic Technology

20 N. Wacker Drive, Suite 2850
Chicago, lllinois 60606-3182

(312) 704-5300

www.jrcert.org

Respiratory Care

Commission on Accreditation of
Respiratory Care (CoARC)
1248 Harwood Road

Bedford, Texas 76021-4244
(817) 283-2835
www.coarc.com

Veterinary Technology

American Veterinary Medical Association
Committee on Veterinary Technician
Education and Activities

1931 N. Meacham Road, Suite 100
Schaumburg, lllinois 60173-4360

(847) 925-8070

Fax: (847) 925-1329

www.avma.org
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President’s Welcome

Dear Students,

On behalf of the faculty and staff of Columbia State Community
College, | want to extend a warm welcome to all new and returning
students. We are pleased that you have chosen to pursue your
education at Columbia State.

Columbia State is a student-centered college. The College provides
many services that enhance your learning experience and success
from the time that you apply to the time that you graduate.

We are committed to providing you with a learning environment that
supports your success and that will help you succeed and meet your
educational goals. To that end, this 2013-2014 Catalog has been
prepared to include information that will assist you in applying to the
College, registering for classes, applying for financial aid, and mapping
out your academic path - information that will assist you in being
successful.

You will find the outstanding faculty and staff of C-State to be exciting,

energetic, dedicated, helpful, and available to assist you with any questions you may have. | encourage you
to seek out personnel in the Admissions office, Financial Aid office, other college offices, or your assigned
advisor for assistance. We are here to assist you in reaching your educational goals and to provide you with
a rich college experience.

While you are here at Columbia State, | hope that you become involved - participate in and/or attend many of
the extracurricular activities that will enhance your learning. Through myChargerNet, the campus-student
Internet connection, you will be notified of weekly events which include plays, art exhibits, concerts, athletic
events, competitions, curriculum/academic societies, and student government association activities.

| also encourage you to check out the President's Leadership Society. It is open to all and is an organization
that | am personally involved with.

To help ease your transition, we encourage you to complete your degree or certificate and graduate prior to
transferring or entering the workplace.

On a personal note, | am more than honored to be your President. | welcome you to Columbia State and hope
to have an opportunity to meet you and get to know you as we encounter each other on campus.

| hope that you have a rewarding and successful academic year!

Sincerely,

aw%/é

Janet F. Smith, Ph.D.
President



Tennessee Board of Regents

Mr. John Morgan, Chancellor
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Academic Calendar

This calendar is subject to change at any time prior to or during an academic term due to emergencies or causes beyond the
reasonable control of the institution, including severe weather, loss of utility services, or orders by federal or state agencies.

Fall Semester 2013

Classes are offered during multiple terms during the fall semester to allow flexible schedule for students. Deadline dates for
applications, fee payment, etc.; listed below are for classes starting at the beginning of the term. Deadlines for sessions
beginning later in the term are available online (www.columbiastate.edu/refunds-drops-withdrawals.)

October 1 - August 9 Apply for admission for Fall 2013 semester. The earlier you apply the greater your opportunity of
getting the classes you want and obtaining aid if eligible before classes start. The earlier you apply the
greater your chances of success.

January 1 - April 15 Complete Federal Financial Aid Application (FAFSA)

March 15 Scholarship application deadline. Some scholarships require that the FAFSA be completed prior to
this date.

March 18 - April 29 Current students should see an advisor to select classes for the Fall 2013 semester. Students who
schedule and meet with their advisor are more successful with their studies and degree completion.

April 1 - April 7 Priority Registration for Current Students.

April 8 - August 22 Registration for Fall 2013 available in myChargerNet for all admitted students. Register early to ensure
class availability.

May 21 Financial Aid appeals due in the Financial Aid Office for any student who is non-compliant based on
grades from Spring 2013 or before.

May 23 Financial Aid Committee meets

May 24 Students are notified via E-mail of results of financial appeals.

July 30 Priority Financial Aid Processing for Fall 2013. If your financial aid is not complete by this date, you

must be prepared to pay your tuition and fees by the payment deadline to maintain your class schedule.
All required financial aid documents must be received in order for financial aid to be processed prior to
the Fall 2013 semester payment deadline.

August 9 Last Day to Submit Application for Admission for classes beginning August 24 - 30. Applications
must be submitted 10 days prior to start date of any short term within the semester. For the schedule
of dates for short-term classes go to www.columbiastate.edu/refunds-drops-withdrawals.

August 15 Tuition/Fee payment and confirmation of schedule due before 4:00 p.m. for all registered students
for Fall 2013. Students will be deleted from classes for non-payment of fees.

August 16 No Registration

August 17 Registration resumes at 1:00 a.m. Continuing students preregistered for Fall 2013 check schedule for
administrative withdrawal for ineligibility due to course prerequisites.

August 19 Faculty Report

August 19 All offices at all campuses will be closed. Online registration only available on this day.

August 20 Financial Aid appeals due in the Financial Aid Office for all students who wish to have their appeal
reviewed for Fall 2013.

August 20 Last day to register without incurring a late fee. Register and pay before 6:00 p.m. at any campus
location.

August 22 Financial Aid Appeals Committee meets

August 22 Last day to register and pay to be enrolled for the Fall 2013 semester.

August 23 Registered students check schedules for cancelled classes on myChargerNet or check your E-mail for
a cancelled class list.

August 23 Students are notified via E-mail of results of Financial Aid appeals

August 24 Classes Begin (includes RODP)

August 24 - August 29 Last days to Modify (drop/add) a Schedule

August 25 100% Refund Ends for Regular Session and RODP Classes


http://www.columbiastate.edu/how-to-apply
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September 2
September 6
September 6

September 13
September 20

September 20
October 14 - 15
October 16 - December 6

November 6
November 11 - 17

November 18 - January 3

November 27
November 28 - December 1
December 2

December 6
December 7 - 13
December 14
December 14
December 20

Spring Semester 2014

Holiday (Labor Day) -- College closed
75% Refund Ends for Regular Session and RODP Classes

Drops or Withdrawals on or after this date receive a "W" grade for Regular Session and RODP
Classes

Submit Intent to Graduate if you wish to participate in the December 2013 ceremony

Recommended submission of Spring 2014 Intent to Graduate - form is available from Student tab
of myChargerNet (you may file an Intent after this date but filing early ensures awareness of
requirements before your final semester)

25% Refund Ends for Regular Session and RODP Classes
Fall Break -- No classes

Current students should see an advisor to select classes for the Spring 2014 semester. Students
who schedule and meet with their advisor are more successful with their studies and degree
completion.

Last Day to Drop, Withdraw or Change to Audit for Regular Session and RODP Classes

Spring 2014 Priority Registration for currently enrolled students begins at 1:00 a.m. on
November 11.

Registration for Spring 2014 available in myChargerNet for all admitted students. Register early to
ensure class availability. Registration opens at 1:00 a.m. on November 18.

No Evening Classes starting after 4:50 p.m.
Holiday (Thanksgiving) -- College closed

Priority Financial Aid Processing for Spring 2014. If your financial aid is not complete by this
date, you must be prepared to pay your tuition and fees by the payment deadline to maintain
your class schedule.

Classes End

Final Exams

Graduation at 10:00 a.m.

Grades due by 11:00 a.m.

Grades available on myChargerNet

Classes are offered during multiple terms during the spring semester to allow flexible schedule for students. Deadline
dates for applications, fee payment, etc.; listed below are for classes starting at the beginning of the term. Deadlines for
sessions beginning later in the term are available online (www.columbiastate.edu/refunds-drops-withdrawals.)

August 12 - January 6

November 11 - 17
November 18 - January 7

November 30

January 1 - March 15

January 6

January 6

Apply for admission for Spring 2014 semester. The earlier you apply the greater your opportunity
of getting the classes you want and obtaining aid if eligible before classes start. The earlier you
apply the greater your chances of success.

Priority Registration for current students begins at 1:00 a.m. on November 11.

Continuous Preregistration for Spring 2014 available in myChargerNet. Register early to ensure
class availability. Registration opens at 1:00 a.m. on November 18.

Priority Financial Aid Processing for Spring 2014. If your financial aid is not complete by this
date, you must be prepared to pay your tuition and fees by the payment deadline to maintain your
class schedule.

Start applying for or renewing your financial aid by completing the 2014-2015 Federal Financial Aid
Application (FAFSA). Several Federal and state grants will be awarded to eligible applicants until
funds are depleted.

Last day to Submit Application for Admission for classes begining January 16-22. Applications
must be submitted 10 days prior to start date of any short term within the semester. For the
schedule of dates for short-term classes go to www.columbiastate.edu/refunds-drops-withdrawals.

Financial Aid appeals are due in the Financial Aid Office for all students who wish to have their
appeals reviewed for Spring 2014.


http://www.columbiastate.edu/how-to-apply

January 7

January 8
January 9
January 9

January 9

January 10
January 13
January 14
January 14

January 15
January 16
January 16 - 22
January 20
January 29
January 29

February 10
February 11
February 14

March 10 - 16
March 15

March 15
March 17 - April 30

March 27
April 7 -13

April 11

April 14
May 2
May 2
May 3 -9
May 10
May 12
May 16
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Tuition/Fee payment and confirmation of schedule due before 4:00 p.m. for all registered
students for Spring 2014. Students will be deleted from classes for non-payment of fees. Continuing
students preregistered for Spring 2014 check schedules for administrative withdrawal for ineligibility
due to course prerequisites.

No Registration
Faculty Report

Last day to register without incurring a late fee. Register and pay before 6:00 p.m. at any
campus location.

Financial Aid Appeals Committee meets

Students are notified via E-mail of results of Financial Aid appeals

All offices at all campuses will be closed. Online registration only available on this day.
Last day to register and pay to be enrolled for the Spring 2014 semester.

Registered students check schedules for cancelled classes on myChargerNet or check your E-mail
for a cancelled class list.

100% Refund Ends for Regular Session and RODP classes
Classes Begin (including RODP)

Last Days to Modify (drop/add) a Schedule.

Holiday (Martin Luther King Day) - College closed

75% Refund Ends for Regular Session and RODP classes

Drops or Withdrawals on or after this date receive a "W" grade for regular session and RODP
classes

Deadline for submitting Intent to Graduate if you wish to participate in the May 2014 ceremony.
25% Refund for Regular Session Classes and RODP classes

Recommended submission of Summer 2014 Intent to Graduate - form is available from Student tab
of myChargerNet (you may file an Intent after this date but filing early ensures awareness of
requirements before your final semester).

Spring Break - No classes

Columbia State scholarship deadline for 2014-2015. Some scholarships require that the FAFSA be
completed prior to this date.

Priority processing of financial aid begins for Fall 2014.

Current students should see an advisor to select classes for the Summer or Fall 2014 semester.
Students who schedule and meet with their advisor are more successful with their studies and
degree completion.

Last Day to Drop, Withdraw or Change to Audit for Regular Session and RODP

Priority Registration for Current Students for Summer 2014 and Fall 2014 begins at 1:00 a.m.
on April 7.

Recommended submission of Fall 2014 Intent to Graduate - form is available from Student tab of
myChargerNet (you may file an Intent after this date but filing early ensures awareness of
requirements before your final semester)

Registration for Summer 2014 and Fall 2014 available in myChargerNet for all admitted students.
Classes End

Student Honors Convocation at 6:30 p.m.

Final Exams

Graduation at 10:00 a.m.

Grades Due by 9:00 a.m.

Grades available on myChargerNet
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Summer Semester 2014

January 7 - May 8

April 7 - 13
April 14 - May 20

May 16
May 20

May 22
May 23
May 26
May 27

May 28
May 29
May 30

June 18
July 4

August 8
August 15

Apply for admission for Summer 2014 semester. College application required prior to institution
specific Financial Aid processing.

Priority Registration for Current Students begins at 1:00 a.m. on April 7.

Registration for Summer 2014 available in myChargerNet for all admitted students. Register early
to ensure class availability. Registration opens at 1:00 a.m. on April 14.

Application Deadline for Summer Term, First Term, First Mini Term, and 10 week Term

Financial Aid appeals due in the Financial Aid Office for any student who is non-compliant based on
grades from Spring 2014.

Financial Aid Appeals Committee meets
Students are notified via E-mail of results of financial aid appeals.
Holiday (Memorial Day) -- College closed

Tuition/Fee payment and confirmation of schedule due before 4:00 p.m. for all registered
students for Summer 2014. Students will be deleted from classes for non-payment of fees.
Continuing students preregistered for Summer 2014 check schedules for administrative withdrawal
for ineligibility due to course prerequisites.

No Registration
Last day to register and pay without incurring a late charge.

Students check schedules for cancelled classes on myChargerNet or check your E-mail for a
cancelled class list.

Application Deadline for Second Term and Second Mini Term
Holiday (Independence Day) -- College closed

No Classes (any term) meet July 4 or 5

Grades Due by 11:00 a.m.

Summer 2014 grades available on myChargerNet

Classes are offered during multiple terms of four weeks, five weeks, and ten weeks in the summer to allow flexible
schedules for students. Carefully review the dates listed in the class schedule for each class to ensure that you are able
to attend the entire term. Deadline dates for applications, fee payments, etc. listed above are for classes starting at the
beginning of the term. Deadlines for sessions beginning later in the term are available online (http://www.columbiastate.
edu/refunds-drops-withdrawals.) The following table shows begin and end dates for each term;

Term Classes Begin Classes End
Summer Semester May 19 August 8
Term 1 (10 weeks) June 2 August 7

1st Term (5 weeks) June 2 July 3

2nd Term (5 weeks) July 7 August 7

1st Mini-term (4 weeks) June 2 June 27

2nd Mini-term (4 weeks) July 7 August 1

Final Exams administered on the last regular class day.
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General Information

Vision

As Tennessee's first community college, Columbia State will

continue to build on its heritage of excellence through innovation

in education and services that foster success and brings distinction
and recognition for the quality and effectiveness of the college.

Core Values

At Columbia State Community College we value ...

+ individual relationships with students

+ student-centered learning

+ excellence in instruction

« lifelong learning and personal development

+ open access to college programs and facilities
+ effective communication

+ cooperative working relationships

+ recognition of outstanding achievement

+ commitment to community service and leadership
+ a strong work ethic and personal accountability
+ continuing professional development

* diversity

Statement of Mission

Columbia State Community College enhances the lives of citizens
and the communities of southern middle Tennessee through
teaching, learning and student success.

History

On June 22, 1965, the State Board of Education approved
Columbia as the site of Tennessee’s first community college.
Once the Board of Education had approved the location of a
college in Columbia, the Maury County Quarterly Court approved
a resolution to purchase the two hundred four-acre Hickman farm
and pledged $250,000 to aid in the construction of the college.

Columbia State graduated its first class in June 1968. These
students had enrolled in 1966, when the College was temporarily
housed in the Education Building of the First Baptist Church and
other facilities throughout the city. The Columbia campus was
occupied in 1967. At that time the facilities were comprised of the
administration, gymnasium, library, maintenance, student center,
and science buildings.

The two-story Frank G. Clement Building was completed in 1969,
and the maintenance building was remodeled and enlarged in
1970. In 1971, the Jones Student Center was enlarged and an
athletic track was built. In February 1972, the John W. Finney
Memorial Library was completed. In the spring of 1976, the Health
Sciences Building was completed. On August 10, 1989, the
Natatorium, a mini-olympic indoor swimming pool, was dedicated.
The most recent building, the Waymon L. Hickman Building, was
completed in 2001. In 2011 Columbia State completed a redesign
of the original Natatorium into a Wellness Center.

In January 1988, Columbia State began offering courses in the
Yates Vocational Center in Franklin. In 1994, the facility was
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transferred to the Tennessee Board of Regents, providing a
permanent location for the College’s Williamson County Center.
Three additional semi-permanent sites have since been
established in leased facilities: the Lawrence County Center,
opened in 1988; the Lewisburg Site, opened in 1996; and the
Clifton Site, opened in 1997.

The Northfield Workforce Development and Conference Center
opened in 2011. Columbia State offers courses at this site
currently. The Advanced Integrated Industrial Technology (AlIT)
and Emergency Medical Services (EMS) programs exist at this
site and these program faculty maintain regular office hours at this
location. For more information about the AlIT program call (931)
540-2711. For more information about EMS programs call (931)
626-3883.

Campus Locations

Columbia Campus

The Columbia campus provides access to educational offerings
for students from Maury County and surrounding areas. It also
houses the president’s office and the administrative offices for
academic and student programs and services, advancement, and
financial and administrative services. The campus is located at
1665 Hampshire Pike at the intersection of State Highway 412
and Cayce Lane. For more information, call (931) 540-2722 or
email columbia@columbiastate.edu.

Clifton

The Clifton Site, established to provide access to post-secondary
education to the citizens of Wayne County and surrounding
areas, is located at 795 Main Street at the intersection of Highway
114 and Main Street in Clifton, Tennessee. The site offers credit
classes and degree programs, business and industry training,
personal enrichment courses, and other community services. For
more information, call (888) 346-6581 or (931) 676-6966; fax
(931) 676-6941; or email cliffon@columbiastate.edu.

Lawrence County

The Lawrence County Center offers traditional and nontraditional
educational opportunities for the citizens of Lawrence County and
the surrounding areas. Courses are offered throughout daytime,
afternoon, and evening hours as well as Saturdays. Evening
services are available during the regular semester. Workforce
development non-credit classes are also available throughout the
year. The Center is located adjacent to the Lawrence County High
School campus at 1620 Springer Road, Lawrenceburg,
Tennessee. For more information, call (931) 766-1600; fax (931)
766-1602; or email lawrenceburg@columbiastate.edu.

Lewisburg

The Lewisburg Site, located at 980 South Ellington Parkway in
Lewisburg, offers credit classes for students in Marshall and
surrounding counties. Additional non-credit training programs,
both general interest and employment-related, are conducted
throughout the year. For more information, call (931) 359-0351;
fax (931) 270-1358; or email lewisburg@columbiastate.edu.

Williamson County
The Williamson County Center provides both traditional and
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nontraditional educational opportunities for the citizens of
Williamson County and surrounding areas. Courses are offered
throughout the day, afternoon, and evening hours as well as
Saturdays. Additional non-credit programs, both general interest
and employment related, are available throughout the year. The
Center is located at 104 Claude Yates Drive, adjacent to Franklin
High School, off Hillsboro Road in Franklin, Tennessee. For more
information, call (615) 790-4400; fax (615) 790-4405; or email
franklin@columbiastate.edu.

Evening Services

The Evening office, located in room 109 in the Warf Building,
provides evening student services and student support after 4:15
p.m. until 8:00 p.m. (Monday - Thursday). Evening services are
also available at all of the College’s campus locations.

Limitations and Reservations

The institution reserves the right to make changes as required in
course offerings, curricula, academic policies and other rules and
regulations affecting students. These changes will govern
current and formerly enrolled students and will become effective
whenever determined by the institution. Enroliment of all students
is subject to these conditions.

The course offerings and requirements of this institution are
continually under examination and revision. This catalog presents
course offerings and requirements in effect at the time of
publication but does not guarantee that they will not be changed
or revoked. However, adequate and reasonable notice will be
given to students affected by any changes. This catalog is not
intended to state contractual terms and does not constitute a
contract between the student and the institution.

Current information about offerings and requirements may be
obtained from the following offices:

+ Admission Requirements: Admissions office

+ Course Offerings: Department or division offering the courses
+ Degree Requirements: Records office

+ Fees and tuition: Business Services office

Columbia State provides the opportunity for students to increase
their knowledge by providing programs of instruction in the
various disciplines and programs through faculty who, in the
opinion of the College, are trained and qualified for teaching at
the college level. However, the acquisition of knowledge by any
student is contingent upon the student’s desire to learn and his
or her application of appropriate study techniques to any course
or program. The institution does not warrant or represent that
any student who completes a course or program of study will
necessarily acquire any specific skills or knowledge or will be
able to successfully pass or complete any specific examination
for any course, degree, or license.

Misrepresentation of Academic Credentials
It is a Class A misdemeanor to misrepresent academic
credentials. A person commits the offense of misrepresentation
of academic credentials who, knowing that the statement is false
and with the intent to secure employment at or admission to an
institution of higher education in Tennessee, represents, orally or
in writing that such person:
1. Has successfully completed the required course work for
and has been awarded one or more degrees or diplomas
from an accredited institution of higher education;

2. Has successfully completed the required course work for
and has been awarded one or more degrees or diplomas
from a particular institution of higher education; or

3. Has successfully completed the required course work for
and has been awarded one or more degrees or diplomas in
a particular field or specialty from an accredited institution
of higher education.

Nondiscrimination on the Basis of Gender in
Education Programs and Activities

It is the policy of Columbia State that no person shall be excluded
from participation in, be denied the benefits of, or be subjected
to discrimination under any education program or activity on the
basis of sex. Columbia State shall ensure that equal opportunity
and nondiscrimination exist on the basis of sex for students in all
education programs and activities, including but not limited to,
the following: (1) recruitment and admission; (2) academic,
extracurricular, research, occupational training, health-related
training, and other education programs; (3) rules on student life
activities; (4) housing; (5) facilities; (6) access to course
offerings; (7) counseling; (8) financial assistance; (9) employment
assistance; (10) health and insurance benefits and services; (11)
rules on marital or parental status; and (12) athletics.

Inquiries concerning this statement, its application to students, or
any regulations subsequently developed should be directed to
the Director of Human Resources, Room 116, Pryor Administration
Building, Columbia State Community College, 1665 Hampshire
Pike, Columbia, TN 38401, (931) 540-2521.



Admission to the College

Columbia State Community College offers many different
opportunities for education. All individuals are encouraged to
attend as either credit or non-credit students.

In order to be admitted as a credit student, individuals must meet
the requirements of admission to the category in which they are
applying. These requirements differ depending on the type of
admission chosen. The requirements reflect the academic
background and/or basic academic competencies required to
succeed in the various courses and programs.

Some specialized programs have specific admission requirements
in addition to the College's general admission requirements.
Acceptance to the College does not constitute admission to these
programs (see "Programs with Special Admission Requirements,”
p- 19).

Individuals wishing to take non-credit courses do not need to apply
for admission but may enroll directly through the Center for
Workforce Development (see “General Requirements for
Admission to Non-Credit Courses,” p. 18).

Admission application forms and services are available on the
Columbia campus or at the administrative offices at all of the
College’s campus locations.

All U.S. citizens and non-citizens 18 through 25 years of age
residing in the United States must register with Selective Service
prior to registering for classes at the College. This does not apply
to those exempt by federal law including females, non-immigrant
aliens on student, visitor, tourist or diplomatic visas, and active
duty military. Contact the Admissions office for a detailed listing of
Selective Service exemptions.

Medical or Health Information

Columbia State shall require all applicants for admission to provide
health information that, as a minimum, establishes the applicant's
compliance with Rules promulgated by the Tennessee Department
of Health regarding requirement for immunization against certain
diseases prior to attendance at a higher education institution, and
compliance with the latest standards for immunization for
meningococcal disease as set forth by the recommended
immunization schedule issued by the Center for Disease Control
Advisory Committee on Immunization Practices.

Effective June 1, 2011, proof of immunization with two doses of
Measles, Mumps, and Rubella (MMR) and Varicella (chickenpox)
vaccines administered on or after the first birthday is required for
full-time students, defined as students taking 12 hours or more of
academic credits, at all universities and colleges with an enroliment
greater than two hundred students. Certain students are exempt
from this requirement. Contact the Admissions office for a current
list of exemptions.

By state law (TCA 49-6-5001), immunizations are not required if
they "conflict with the parents' or guardians' (or individuals over 18)
religious tenets and practices, affirmed under penalties of perjury.”
A Certificate of Immunization form, completed and signed by a
licensed doctor of medicine or osteopathy, or an official copy of a
State Health Department or military immunization record, must be
returned to the Admissions office. Students who do not provide the
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properly completed certificate prior to registration for their second
semester will not be allowed to register until acceptable
documentation is on file. Once the documentation is on file, the
Records office will not issue or reproduce immunization or medical
records from these agencies. Requests for this information must
be directed to the issuing agency concerned.

The General Assembly of the State of Tennessee mandates that
each public or private postsecondary institution in the state provide
information concerning Hepatitis B infection to all first-time
entering students. Tennessee law requires that such students
complete a waiver form provided by the College that includes
detailed information about the disease. All entering first-time
students must complete this form before they will be allowed to
enroll in classes.

The Tennessee Eligibility Verification for Entitlement Act

The Tennessee Eligibility Verification for Entitlement Act (EVEA)
[TCA4-58-101 seq.] requires public institutions of higher education
to verify that persons seeking a "state benefit" are either a "United
States Citizen" or "lawfully present” in the United States.

The term "state benefit" includes in-state tuition, lottery Scholarship,
academic scholarship, common market, or any other form of tuition
assistance or wavier funded with state- appropriated dollars. State
benefit does not include tuition assistance funded privately, such
as a scholarship from the institution's foundation or a privately
endowed scholarship.

For more information on this act or documentation needed to verify
"state benefit" eligibility, please contact the admissions office.

General Requirements for Admission to Credit Studies

The Admissions office is the unit responsible for administering
admission policies of Columbia State Community College. The
Admissions office coordinates both general and program-specific
admission policies.

First-Time Applicants

To ensure adequate time for processing applications, the applicant
should submit an Application for Admission and satisfactory
scholastic credentials by the application deadline (see “Academic
Calendar,” p. 9) for the semester in which enroliment is planned.
The applicant must include a list of all educational institutions
attended beginning with high school. In general, admission to the
College in credit studies is granted to qualified applicants only after
all required documents are received by the Admissions office.

Former Columbia State Students

Students who have previously taken credit courses at Columbia
State and who return to the College after being absent for one
semester (excluding summer) must file an application for
readmission with the Admissions office.

Students who have attended other institutions of higher education
since last attending Columbia State must have all of these
institutions send official transcripts to the Admissions office.
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Admission Requirements for Specific Credit
Classifications

Undergraduate Degree Students

Students who have selected a program of study and are pursuing
a degree or certificate are classified as undergraduate degree
students. This classification includes beginning freshmen, transfer
students, and former Columbia State students.

Freshmen, Beginning Students are students who enroll in
college for the first time and are working toward an undergraduate
degree or certificate.

1. High School Graduates must meet the academic
assessment requirements and submit the following:

a. a completed Application for Admission. Applicants
are required to submita one-time nonrefundable fee of
$10 with their initial Application for Admission.

b. an official transcript reflecting graduation from high
school. The high school must forward the transcript
directly to the Admissions office. Tennessee public high
school graduates’ transcripts must include a notation
indicating the student passed any required state
proficiency examinations. The transcript of a home
school student should be an official copy from an
affiliated organization as defined by state law (TCA
49-50-801). Transcripts from independent home school
students must be accompanied by certification of
registration with the superintendent of the local education
agency, which the student would otherwise attend.
Students unable to provide a satisfactory secondary
school credential may substitute acceptable
GEDg scores.

c. ACT or SAT test scores (required of those under 21
years of age and others seeking admission to selected
programs). These scores are used only for advancement
and placement.

2. Non-High School Graduates (students who have not
graduated from high school) must comply with academic
assessment requirements and must:

a. be atleast 18 years old.

b. submita completed Application for Admission. Applicants
are required to submit a one-time nonrefundable fee of
$10 with their initial application for admission.

c. submit an official transcript of scores for the General
Education Development (GEDg) test indicating a
composite score of at least 450. Certified copies must
be forwarded directly to the Admissions office at
Columbia State from the issuing agency.

d. submit ACT or SAT scores (required of those under 21
years of age and others seeking admission to selected
programs). These scores are used only for advancement
and placement.

Transfer Students are students that have been previously
enrolled in an institution of higher education other than Columbia
State. Transfer students must be eligible to reenter the school
from which they are transferring. Students who are on current
dismissal from a previous institution may be admitted as a
transfer student on probation.

After application is made to Columbia State and all supporting
documentation is received, transfer credit evaluations are

conducted (see “Acquiring Credit,” on the Academic information
p. 31).

All transfer students must:

1. submit a completed Application for Admission. Applicants are
required to submit a one-time nonrefundable fee of $10 with
their initial Application for Admission.

2. submit official transcripts from all previously attended
institutions of higher education. Certified copies must be
forwarded directly to the Admissions office at Columbia State
from the issuing institution. Transcripts carried by the student
may be used for advising and course selection but are not
acceptable for full admission and transfer of credit.

3. submit an official high school transcript showing graduation
or official GEDe scores with a composite score of 450 or
higher, if less than 60 semester credits have been transferred,
or when deemed necessary for placement.

4. undergo assessment and placement if the student does not
meet a stated course prerequisite or basic academic
competencies.

5. students with ACT or SAT scores that are dated within three
years of the first class day of the semester for which the
student plans to enroll may choose to submit such scores for
use in assessment of academic placement.

Non-Degree Students

Students who enter the College for professional development and
personal enrichment and are not presently pursuing a degree are
classified as non-degree students. This classification includes
audit, undergraduate special students, adult special students,
transient students, and high school students.

Non-degree students are required to undergo assessment and
placement if they do not meet a stated course prerequisite or
basic academic competencies.

Non-degree students cannot become candidates for a degree or
certificate until they have changed their classification to
undergraduate degree student. High school students admitted as
non-degree students who wish to continue at Columbia State
after graduation from high school must reapply for admission and
be formally admitted to the College as degree students.

Non-degree students who have previously taken credit courses at
Columbia State and who return to the College after being absent
for one semester (excluding summer) must file an application for
readmission and submit any required documentation.

Audit Students are students who wish to audit (sit in) a credit
course without earning credit. Students who wish to audit a
course(s) must obtain approval of the dean of the academic
division in which the course(s) is offered. Approval is granted on
an individual class basis according to available space and is
limited to unrestricted classes. Students are required to complete
an Application for Admission. Applicants are required to submit a
one-time nonrefundable fee of $10 with their initial Application for
Admission.

Prior to the last day to add a class a student may change from
audit to credit; however, all admission requirements must be met.
Credit students wishing to change to audit in lieu of dropping a
course may do so by following the proper change of registration
procedures.



Undergraduate Special Students are students who have
graduated from high school or who have earned a GEDe
equivalency with a composite score of at least 450 but do not wish
to be admitted as undergraduate degree students. Students are
required to complete an Application for Admission. Applicants are
required to submit a one-time nonrefundable fee of $10 with their
initial Application for Admission.

Students who have not attended an institution of higher
education must submit an official high school transcript or GEDe
scores. Students who have attended an institution of higher
education must submit an official transcript from the last institution
attended.

Undergraduate special students are not eligible for financial
assistance. Additionally, undergraduate special students are not
eligible for English or mathematics courses or for courses that
have English or mathematics prerequisites unless appropriate
test scores or prior college coursework is presented and evaluated.

Adult Special Students are students at least 21 years of age
who have not graduated from high school, or have not earned a
GEDe equivalency with a composite score of at least 450 and
who do not wish to be admitted as undergraduate degree
students.

Adult special students must present realistic academic goals for
the attainment of particular skills or knowledge through selected
courses and:

1. schedule aninterview with the assistant director of admissions
or the director of the off-campus center/site where the
student plans to attend.

2. submit a completed Application for Admission. Applicants are
required to submit a one-time nonrefundable fee of $10 with
their initial Application for Admission.

Transient Students* are degree students enrolled in good
standing at another college or university who wish to attend
Columbia State for one specific semester and transfer the work
back to the parent institution. A student who has been accepted
at a college or university but is to begin enroliment at a later
semester may also qualify as a transient student.

An Application for Admission and a transcript from the parent
institution must be submitted to the Admissions office to ensure
thata transient student has the required background (prerequisites)
and is eligible to enroll in a course or courses. Applicants are
required to submit a one-time nonrefundable fee of $10 with their
initial Application for Admission.

*Limitations:  This classification may be used for only one
semester unless special permission is given by the director of
recruitment and admissions.

High School Students

High school students may be eligible to enroll in college courses
as non-degree students while completing high school. They may
take classes as approved by their high school and for which they
meet the prerequisites as defined in the Columbia State catalog
(see the “Course Descriptions” section, p. 171.)

Courses will not be expected to count toward the student’s high
school diploma unless the student has made prior arrangement
with the high school and/or local board of education. Eligible
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students may take classes at any of Columbia State’s locations.

Upon graduation from high school, students must complete a
regular application and be readmitted to the College. Dual
Enroliment students may not take Learning Support courses.

High School Juniors and Seniors - To be eligible for college

courses, students must:

1. have a cumulative high school GPA of at least 3.0 or have an
ACT/PLAN composite score of 19.

3. if wishing to enroll in math courses, math-related science
courses, English or speech courses, meet appropriate
placement requirements as indicated for the course.

4. submit a Dual Enrollment Application complete with
signatures of consent from the parent/guardian and high
school principal/guidance counselor. Applicants are required
to submit a one-time nonrefundable fee of $10 with their
initial Application for Admission.

5. submit an official high school transcript.

6. submit ACT/SAT scores if taken.

To continue in dual enrollment, students must maintain a 2.0
cumulative college GPA.

Other High School Students - High school students in grades 9
through 12 who are academically talented/gifted may qualify
under Chapter 395 of the Public Acts of 1983 as follows:

“Academically talented/gifted students enrolled in grades 9, 10,
11, or 12 in public or private schools in Tennessee may with the
recommendation and approval of the high school principal and
appropriate higher education institution personnel, enroll in and
receive regular college degree credit from a Tennessee post-
secondary institution if such a student has a grade point average
equivalent to 3.2 on a 4.0 maximum basis and if such placement
is a part of the student’s planned Individual Education Program
(IEP) as established by the multi-disciplinary team process.”

Academically talented/gifted students must submit the following:
1. completed Application for Admission. Applicants are required
to submit a one-time nonrefundable fee of $10 with their
initial Application for Admission.

signed letter of consent from student’s parent/guardian.
official high school transcript.

signed letter of recommendation/consent from the high
school’s principal which includes verification that coursework

with Columbia State is required in the student’s Individual
Education Program (IEP).

Hon

International Students
This school is authorized under Federal law to enroll non-
immigrant students. Students must submit the following before
admission and issuance of an I-20 form to apply for a F-1 student
visa will be considered:

1. completed Application for Admission. Applicants are required
to submit a one-time non-refundable fee of $10 with their
initial Application for Admission.

2. official copies of academic records from secondary schools,
colleges, or universities accompanied by notarized or
certified English translation of these documents. Minimum
admission requires completion of the secondary school. A
syllabus for each class to be considered for course
substitution should accompany college transcripts.

3. all applicants whose native language is not English must
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submit Test of English as a Foreign Language (TOEFL)
scores or its equivalent directly from the testing agency.
Scores more than two years old are not acceptable. The
minimum score of 500 is required on the paper based TOEFL,
173 on the computer based TOEFL or 61 on the internet
based TOEFL. Additional institutional placement assessment
may be required of all international students.

4. financial support to show financial capability of first year fees
of at least $26,353. All tuition/fee amounts and expenses are
estimates. Amounts typically increase each year. Expenses
do not include tuition/fees for the optional summer term.
Transportation to/from the College is not included. Additional
funds are required for spouse and or dependents.

5. tuberculosis immunization certification from a licensed
physician or other qualified medical authority; must be
certified 30 days prior to registering. Failure to submit such
certification shall result in denial of further enrollment or
admission. In the event that a student either has tuberculosis
or has potential tuberculosis requiring medical treatment,
continued enrollment will be conditioned upon the
determination by a licensed physician that further enrollment
does not present a risk to others and upon the student's
compliance with any prescribed medical treatment.

6. proof of two doses of Measles, Mumps, and Rubella (MMR)
and Varicella (chickenpox) vaccines.

7. complete a waiver form provided by the College that includes
detailed information about Hepatitis B infection.

8. documentation substantiating official status with the US
Citizenship and Immigration Service (Passport, Visa, |-20s,
[-94, etc.).

Additional requirements for admission include:

1. as a condition of admission and continued enrollment,
students must purchase health insurance coverage through
the TBR’s Student/Scholar Health and Accident Insurance
Plan if they do not otherwise have adequate coverage.
Adequate coverage shall mean that the student's coverage
meets or exceeds the level of coverage provided to participants
in the TBR’s Student/Scholar Health and Accident Insurance
Plan.

2. students must become familiar with the regulations of the US
Citizenship and Immigration Service and assume responsibility
for complying with these regulations. Documents are due to
the Admissions office by November 15 for the spring semester
or July 15 for the fall semester.

Permanent Residents - International students who are permanent
residents must submit a copy of the front and back of their
permanent resident card and meet all applicable admission
requirements stated for classification as undergraduate degree
students or non-degree students.

General Requirements for Admission

to Non-Credit Courses

Individuals register for non-credit courses through the Center for
Workforce Development office. For more information, call (931)
540-2660. Admission to the College is not required. Admission is
required, however, if a non-credit student wants to enroll in a credit
course (see “Admission Requirements,” p. 15). The Center for
Workforce Development office awards continuing education units
to participants of qualifying non-credit courses.

Additional Admissions Requirements for Transfer
Programs (A.A., A.S.)

Tennessee Board of Regents and University of Tennessee
Admission Standards

Admission will be granted to freshmen applicants who hold a
recognized high school diploma and/or meet any additional
requirements as stated below. The diploma will reflect a distribution
of college preparatory courses, such as those required in the core
elements of the Tennessee High School Diploma. These courses
include the following:

English ....... ... .. ... ... ... .. . 4 units
Mathematics
AlgebralandIl....................... 2 units
Geometry or Higher. . .................. 1 unit
Additional Math .. ..................... 1 unit
Natural Science ........................ 3 units
United States History*. .. ................. 1 unit
European History, World History ........... 1 unit
or World Geography
Single Foreign Language . ................ 2 units
Visual or Performing Arts . .. .............. 1 unit

*Required by TCA 49-7-110. Students deficient in the completion
of United States History are required to complete six semester
hours of United States History or three semester hours of United
State History and three semester hours of Tennessee History.

Policy and Procedures for Mandatory
Placement of Students

All students seeking credit must meet mandatory assessment and
placement requirements prior to registering for courses with
placement requirements.

Students scoring 19 or above on the ACT reading with ACT
English subscores of 18 or above and ACT math subscores of 19
or above (SAT: 460 verbal, 460 math) are eligible to pursue
college-level credit courses. Students who do not have scores
sufficient to place into college-level courses will be placed into
Learning Support courses accordingly. Students scoring below 13
on the ACT Reading, English or Math subscores will not be eligible
to enroll in the corresponding Learning Support courses. These
students should visit the Learning Support web page for
recommended steps to improve placement. For placement
purposes, ACT or SAT scores must be dated within three years
prior to the first day of the first semester of enroliment.

Transfer students who have credit in college-level math have met
math and reading placement requirements. Transfer students who
have credit in college-level English have met English and reading
placement requirements. Transfer students who have credit
earned and posted in any approved general education college
level course have met reading placement requirements.



Students who do not have appropriate scores are required to take
either the ACT, SAT or COMPASS test.

Students will be allowed only one opportunity to challenge scores
on the placement tests used by Columbia State for purposes of
placement into college-level classes. Students may challenge the
scores by taking a Columbia State administered placement test
(currently the computer-generated COMPASS exam or, as needed,
the pencil and paper version ASSET). The challenge exam cannot
be completed on the same day as the initial placement testing.
Fees for challenging placement are the responsibility of the
student.

Students whose test results indicate no deficiencies in the basic
academic competencies are permitted to enroll in college-level
courses. Students will not be permitted to enroll in any course
which has a stated prerequisite of one of the basic academic
competencies until they have successfully completed the
appropriate Learning Support course(s).

Programs with Special Admission Requirements

Health Science Programs

The following health science programs require admission to the
program after being admitted to the College:

Emergency Medical Technology - Paramedic

Nursing

Radiologic Technology

Respiratory Care

Veterinary Technology

SN

There is a deadline by which applicants must submit their
applications to the appropriate health science program director.
The deadline dates for each program are listed in the catalog and
published program materials.

Students interested in gaining admission to a health science

program should follow the procedures listed below:

1. Apply for admission to the College as outlined on page 15 of
the Catalog.

2. Apply for admission to the specific program as outlined by the
specific program admission procedures in the catalog and
published program materials.

Health Science programs require completion of any required
Learning Support course work prior to program application and
admission. Review published program materials carefully regarding
prerequisite courses.

After the student has completed all college and program admission
requirements, the student’s application will be reviewed by the
program’s admissions committee. The program director will notify
all students in writing concerning the disposition of their application.
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Class size is limited by space availability. Acceptance is not
automatic and continuation after admission is not guaranteed.
Student progress is continually evaluated. (See the continuation
policy in the catalog description of each health science program.)

Students enrolled in these programs are required to participate in
clinical experiences at various hospitals, clinics, laboratories,
professional offices and/or other types of facilities. Transportation
to and from these clinical experiences is the sole responsibility of
the student. Columbia State does not assume liability for personal
injury or property damage incurred while en route to and from
these facilities.

Students in Emergency Medical Technology-Paramedic, Nursing,
Radiologic Technology, and Respiratory Care programs must have
malpractice insurance. Students will be assessed malpractice
insurance fees at the time of registration. The program director will
provide information about such coverage.

Students may also be required to carry personal health insurance
while enrolled in the health science programs.

Criminal background checks and routine drug screens are
required by several clinical training sites as condition of
participation in clinical education. Based on the results of the
criminal background check, a clinical affiliate may determine
to not allow your presence at their facility. This could result in
your inability to successfully complete the requirements of a
specific course and the program. Additionally, a criminal
background may preclude licensure or employment. More
information is available from your program director.

Health Science programs may entail specific physical
demands as required by the program's accrediting agency.
For more information regarding these, please contact the
appropriate program director.

Commercial Entertainment Program

Commercial Entertainment students must exhibit proficiency in at
least one of four areas: dance, drama, singing or music. Students
must be physically able to participate in all four areas. Admissions
requirements are listed with the Commercial Entertainment
Certificate Program.

Film Crew Technology

Film Crew Technology students must be able to visually assess
colors and be able to determine the difference between Red,
Black, Blue, Green and White. Admissions requirements are listed
with the Film Crew Certificate Program.
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Institutional Fees and Refunds

General Information

Fees listed in this catalog are subject to change without notice.
The College, in conjunction with the Tennessee Board of Regents,
reserves the right to add, delete, or change fees for admission to
the College or for services rendered by the College at any time
without prior notice to the public.

Expenses are assessed and payable by the semester since each
semester is a separate unit of operation. A student may enroll at
the beginning of any semester. Registration at the beginning of
each semester is not complete until all fees have been paid
(which means all checks have cleared the bank), and no student
may be admitted to classes without having met his or her financial
obligations. The Business Services office on the Columbia
campus or the administrative office at any of the College’s campus
locations will accept payment by cash, check, MasterCard, Visa,
American Express or Discover Card. There is a $30 non-
refundable charge for any returned check given to the College. No
student may enroll, graduate, or receive a transcript until all
accounts are settled. The term *“account’ includes any
indebtedness to the College.

To help meet educational expenses each semester, Columbia
State offers the opportunity to enroll in an automatic payment plan
through QuickPAY/e-Cashier. It is not a loan; therefore, there is no
debt and no interest or finance charges are assessed. For a $25
enrollment fee, the Nelnet Management Company will
automatically deduct your payment on the 5th of each month
(except for summer semester which is deducted on the 20th) from
a designated checking or savings account, or you may have your
payment charged to a credit card. For more information go to
www.mycollegepaymentplan.com/cscc

Student identification (ID) cards are issued to all students. This ID
card is used for cashing checks and bookstore transactions,
checking books out of the library, other identification, and
admission to athletic events, social functions, and other college
activities.

Expenses

Registration Fees - Tennessee Residents

Maintenance fees are assessed on a per-semester-hour basis.
Maintenance fees are determined annually by the Tennessee
Board of Regents. Maintenance fees for in-state students for
2013-2014 are $139 per hour for the first 12 hours and $28 per
hour for each additional hour.

Exceptions:

1. Certain statutory fee exceptions exist for dependents and
spouses of military personnel who were killed, died as a
direct result of injuries received, or were officially reported as
being either a prisoner of war or missing in action while
serving honorably as a member of the United States armed
forces during a qualifying period of armed conflict. Contact
the Financial Aid office if you qualify.

2. Persons who are totally disabled, persons 65 years of age or
older, and persons reaching 65 during the semester who are
domiciled in Tennessee are eligible to enroll in courses for

credit at a reduced rate; however, all other special and
incidental fees apply.
Totally disabled persons and persons 60 years of age or
older who are domiciled in Tennessee are eligible to enroll in
courses, subject to space available, as audit students
without payment of tuition, maintenance, or registration fees.
However, the application fee is required. These students
must contact the Records Office to register and can register
only after the due date of Tuition/Fee Payment (see Academic
Calendar, p. 9).

4. Maximum fees do not apply to special offerings between
terms, concentrated courses during a term, and summer
term courses.

Audit Students

Students enrolling in regular college classes on an audit basis are
required to pay the same fees as those enrolling for credit, except
those 60 years of age or older and/or totally disabled persons as
noted above.

For purposes of 2 and 3 above, a totally disabled person is
defined as a person "suffering from a permanent total
disability which totally incapacitates such person from
working at an occupation which brings him/her an income."
This definition is established by law and cannot be modified
by the Tennessee Board of Regents or the College. Persons
who feel they qualify under this definition should contact the
coordinator of disability services for more information.

Registration Fees - Non-residents of Tennessee

Maintenance fees for non-residents of Tennessee for 2013-2014
are $574 per hour for the first 12 hours and $115 per hour for each
additional hour.

Residency Classification - Residency decisions are in
compliance with the Tennessee Board of Regents Policy No.
3:05:01:00 entitled Regulations for Classifying Students in
In-State and Out-of-State for the Purposes of Paying College or
University Fees and Tuition and for Admission Purposes. Students
are classified as in-state or out-of-state for the purpose of
assessing fees and tuition based on regulations established by
the Tennessee Board of Regents. These regulations state that:
(1) students receiving support from their parents are residents of
the same state as their parents, and (2) students independent of
parental support establish Tennessee residency for fee purposes
by producing evidence of domicile to the College’s satisfaction
and proving that they came to Tennessee for reasons other than
obtaining an education for themselves or their spouses.

The Tennessee Eligibility Verification for Entitlement Act (EVEA)
[TCA4-58-101 seq.] requires public institutions of higher education
to verify that persons seeking a "state benefit"are either a "United
States Citizen" or "lawfully present" in the United States.

The term "state benefit" includes in-state tuition, lottery Scholarship,
academic scholarship, common market, or any other form of tuition
assistance or wavier funded with state- appropriated dollars. State
benefit does not include tuition assistance funded privately, such
as a scholarship from the institution's foundation or a privately
endowed scholarship.



For more information on this act or documentation needed to verify
"state benefit" eligibility, please contact the admissions office. The
responsibility for residency classification rests with the director of
recruitment and admissions and all requests must be sent to the
director. Residency classification may be appealed to the
associate vice president for student services.

Special Course Fee

Health Sciences Academic Course Fee of $25 per credit hour will
be assessed to all students enrolled in Health Science courses
which include Nursing, Radiologic Technology, Respiratory Care,
Emergency Medical Services and Veterinary Technology.

Non-Credit Courses

The Center for Workforce Development office publishes course
fees in its non-credit schedule each semester. The fee for a
course is based on length, instructor payment, and other cost-
related factors.

Summer Term Fees
Fees and expenses for the summer term are assessed on a per-
semester-hour basis with no maximum.

Books and Supplies

Since the cost of books and supplies varies from one program to
another and from semester to semester, only an average cost can
be included in the catalog. The average cost of books and
supplies is approximately $700 per semester. Books and supplies
may be purchased from the Barnes & Noble college bookstore.

Application Fee (Non-refundable)

Applicants are required to submit a one-time non-refundable fee
of $10 with their initial Application for Admission. An application
fee is not assessed for non-credit courses.

Late Registration Fee (Non-refundable)

A non-refundable late registration fee of $25 will be assessed for
any student who does not complete registration within the period
designated by the College.

Exceptions:

1. A late registration fee is not assessed when registering late
in any non-credit course.

2. A late registration fee will not apply to classes where it is
deemed necessary by the director of records that further
recruiting is required in order to develop the class.

Credit by Exam Fee (Non-refundable)
A fee of $15 per credit hour is charged for each exam a student
takes to obtain “Credit by Exam.”

Credit for Prior Learning Fee (Non-refundable)
A fee of $15 per credit hour is charged for any credit awarded for
prior learning.

Technology Access Fee (Non-refundable)

A technology access fee of $10 per credit hour up to a maximum
of $112.50 per semester is included in the registration fees. This
fee is non-refundable except in situations where maintenance
fees are refunded at 100%.

International Education Fee (Non-refundable)
An International Education Fee of $10 per semester is charged to
support international educational opportunities and experiences.
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International educational fees are refundable only in situations
where maintenance fees are refunded at 100%.

Replacement of Lost ID Card (Non-refundable)
A non-refundable fee of $1 is charged to replace a lost ID card.

Individual Instruction in Music

A fee of $60 per credit hour is charged for all individual instruction
courses in music. Music fees will be refunded on the same basis
as maintenance fees.

Online Course (Web-Asynchronous)
A fee of $35 per credit hour will be charged for each Columbia
State Internet course.

Regents Online Degree Program (RODP) Course Fee

A fee of $54 per credit hour will be charged for each RODP
course. For more information, go to “Tuition and Fees” at www.
rodp.org or go to www.columbiastate.edu/tuition-fees-costs.

Nursing Challenge Exam (Non-refundable)
Achievement test fees are charged based on the cost of the tests
taken and are payable over the course of study.

Parking Fines (Non-refundable)

Students who do not register vehicles driven on campus are
subject to traffic fines (see Online Student Handbook). All fines
are payable in the Business Services office and double if not paid
before the semester ends. Student records will be encumbered
until all fines are cleared. Appeals should be submitted to the
associate vice president for student services in writing within five
(5) days from the date of the citation.

Campus Access Fee (Non-refundable)

A campus access fee of $10 per semester is included in the
registration fees. This covers the cost of one parking decal.
Additional decals may be purchased at a cost of $1 per decal.

Student Activity Fee (Non-refundable)
A fee of $3 per semester is charged to support student activities.

Returned Checks (Tuition, fees, etc.)

The Columbia State Business Services office will notify the
student immediately upon receipt of returned or non-negotiable
checks. The student will have 10 days to redeem returned
checks.

In addition to all other unpaid tuition, fees, etc., the student will be
required to pay: (1) the late registration fee and (2) the returned
check fee. If the student does not pay the required fees within the
time allotted, his or her registration will be voided.

Students are not officially registered until all tuition and fees,
including any and all assessed fees outstanding from prior
enrollment, are paid.

Other Fees (Non-refundable)

Compass Challenge Fee.............. $20

General Education Development Test. $65

American College Testing (Residual).... $ 35

Nursing Challenge Exam. . ........... $220

Nursing Challenge Exam Optional Portion $170

Praxis . ................. varies according to the test
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e-Rate

1.

The e-Rate is available to students who enroll at TBR

institutions, who are classified as non-residents of Tennessee,

and who are enrolled exclusively in online courses.

The e-Rate is 150% of the institution’s approved maintenance

fee rate.

To qualify for an e-Rate, students must

a. meet all institution admission requirements, and

b. be verified as an online out-of-state student enrolled
exclusively in courses delivered by a procedure
documented by the institution.

Students enrolled in any type courses other than online

(on-ground, telecourse, distance education, etc.) will not be

eligible for the e-Rate specified in this guideline and will

instead incur traditional non-resident fees and charges.

Students who enroll in both online courses and other type

courses and subsequently drop the other type courses will

not then become eligible for the e-Rate.

Institutional Refunds

1.

Maintenance Fee Refunds and Adjustments

a. Refunds are 100% for courses canceled by the
institution.

b. Changes in courses involving the adding and dropping
of equal numbers of student credit hours for the same
term at the same time require no refund or assessment
of additional maintenance fees.

c. The fee adjustment for withdrawals or drops during
regular terms (fall and spring) is 75% from the first day
of classes through the fourteenth calendar day of
classes and then reduced to 25% for a period of time
which extends 25% of the length of the term. There is no
fee adjustment after the 25% period ends. Dropping or
withdrawing from classes during either the 75% for the
25% fee adjustment period will result in a fee adjustment
of assessed maintenance fees based on the total credit
hours of the final student enroliment as described in
item j. below.

d. For summer sessions and other short terms, the 75%
fee adjustment period and the 25% fee adjustment
period will extend a length of time which is the same
proportion of the term as the 75% and 25% periods are
of the regular terms.

e. All fee adjustment periods will be rounded to whole days
and the date on which each fee adjustment period ends
will be included in publications. In calculating the 75%
period for other than the fall and spring and in calculating
the 25% length of term in all cases, the number of
calendar days during the term will be considered. When
the calculation produces a fractional day, rounding will
be up or down to the nearest whole day.

f.  Afull refund (100%) is provided on behalf of a student
whose death occurs during the term. Any indebtedness
should be offset against the refund.

g- A 100% refund will be provided for students who enroll
under an advance registration system but who drop a
course or courses prior to the beginning of the first day
of class.

h. A 100% refund will be provided to students who are
compelled by the institution to withdraw when it is
determined through institutional error they were
academically ineligible for enrollment or were not
properly admitted to enroll for the course(s) being
dropped. The director of records must certify in writing
that this provision is applicable in each case.

i. When courses are included in a regular term’s
registration process for administrative convenience, but
the course does not begin until later in the term, the 75%
and 25% fee adjustment periods will be based on the
particular course’s beginning and ending dates. This
provision does not apply to classes during the fall or
spring terms which may meet only once per week.
Those courses will follow the same refund dates as
other regular courses for the term.

j- The fee adjustment is calculated as the difference
between (1) the cost of originally enrolled hours and (2)
the per credit hour cost of the courses at final enrollment
after adjustments have been applied for all courses
dropped. Adjustments are calculated at the full per credit
hour rate less the fee adjustment credit at the applicable
fee adjustment percentage (regardless of the original
number of hours enrolled) with total costs not to exceed
full-time tuition. For students dropping courses resulting
in a change from full-time status to part-time status, a
fee adjustment in the tuition and fees will result only if
the new calculated charges are less than the original
charges. Not all drops/withdrawals will result in a fee
adjustment.

2. Out-of-State Tuition Refunds and Fee Adjustments

The fee adjustment provision for out-of-state tuition is the

same as that for maintenance fees. A 75% fee adjustment

period and the 25% fee adjustment period will follow the
same dates as the fee adjustment periods for maintenance

fees. When 100% of maintenance fees are refunded, 100%

of out-of-state tuition is also refunded. Calculation procedures

are the same as those specified for maintenance fees.

The president of the College has the authority to determine,
on an individual basis, the applicability of the above refund
procedures in instances of unusual circumstances.



Financial Assistance

General Information

Columbia State offers grants, scholarships, loans and part-time
work to students who qualify. In most cases, the Free Application
for Federal Student Aid (FAFSA) is used to determine a student's
eligibility for financial aid. Only a few scholarships do not require
completion of the FAFSA. All federal grants, loans and work
study require completion of the FAFSA.

Regulations and funding for institutional-, state-, and
federally-supported programs are subject to change.
Columbia State reserves the right to administer the programs
accordingly.

Financial aid applications and forms are available on the web at
www.columbiastate.edulfinancial-aid, in the Financial Aid Office
on the Columbia campus, or in the administrative office at any of
the College’s campus locations.

Programs that Columbia State offer include:

+ Federal Pell Grant

+ Federal Supplemental Educational Opportunity Grant
+ Federal Work-Study

» Federal Direct Loans

» Federal Direct Plus

+ Tennessee Lottery Scholarships

+ Various Academic and Performance Scholarships

+ VA Educational Benefits

Some of these are need-based. Financial need is calculated by
a formula based on nationally determined standards. The following
formula is a simplified explanation of financial need:

Educational Costs-Expected Family Contribution=Financial Need

Educational costs consists of tuition and fees; books and
supplies; room and board; transportation, personal and other
school related expenses. The expected family contribution is what
the student/spouse or student/parents should be able to contribute
toward educational costs. The costs in this formula are determined
by each school, and the expected family contribution is determined
by standard calculations based on information from the Free
Application for Federal Student Aid (FAFSA). A student may
require additional money to attend school, but not have financial
need as defined by the federal government.

Need analysis is determined by the U.S. Department of Education
by using information provided on the FAFSA. The FAFSA is used
to determine student eligibility for federal, state, institutional, and
private financial aid programs. The FAFSA may be filed after
January 1 each year and at the very latest, must be received by
June 30 of the following year.

NOTE: Students who already have a baccalaureate degree are
not eligible to receive Federal Pell Grant.

Application Procedures

To apply for most financial aid programs, a student must:

1. Complete and submit the Free Application for Federal
Student Aid (FAFSA) at www.fafsa.ed.gov using Columbia
State's school code (003483) after January 1 of each year.
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2. The FAFSA must be completed by March 15 to be considered
for priority aid and processing at Columbia State.

3. An additional application is required for Federal Work Study
and Federal Direct Loans and may be obtained from the
Columbia State financial aid web site or in the Financial Aid
office.

Methods of Selection

Applications received by March 15 will be given first priority. If
there are remaining funds after this date, funds will be awarded
on a first-come, first-served basis by the date the file is completed
until funds are exhausted.

A percentage of Federal Supplemental Education Opportunity
Grant (FSEOG) funds will be reserved for students first enrolling
for the Spring Semester. These funds will be awarded on a first-
come, first-served basis. FSEOG funds are awarded to students
with the greatest need and are eligible for a Federal Pell Grant.
Eligible students with a "0" family contribution are given first
priority. FSEOG and Federal Work Study funds remaining at the
end of Spring semester will be used to assist eligible students
with Summer semester costs.

Federal Pell Grant funds are awarded as students are determined
eligible.

Awarding of loans under the Federal Direct Student Loan
Program are made following determination of eligibility upon
student requests.

All state programs are awarded as students are determined
eligible.

Eligibility

To be eligible for federal student aid, a student must meet all of

the following criteria:

+ Have a high school diploma or a General Education
Development (GEDg).

* Have a valid Social Security number.

* Have financial need.

* Be a U.S. citizen or eligible non-citizen.

* Be enrolled in a program that leads to a degree or certificate
(degree-seeking).

+ Be registered with Selective Service, if required.

* Must certify that you will use federal financial aid only for
educational purposes.

* Must not be in default on a federal student loan or must not
owe money on a federal grant.

* Make satisfactory academic progress.

Federally Funded Financial Aid Programs

Federal Pell Grants - These funds provide financial assistance to
eligible students who are pursuing an Associate's degree or
certificate. The Federal Pell Grant is awarded based on financial
need and eligibility is determined by the U.S. Department of
Education based on the information provided on the FAFSA. Your
financial aid award is initally on full-time enrollment. If your
enrollment changes your award will be revised.
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For less than full-time enrolled students, the Federal Pell Grant is
prorated as follows:

Full-time (12 or more)
Three-Quarter Time ~ (9-11)
Half-Time (6-8)
Less than Half-Time  (1-5)

Please note: Financial aid is not available for short term
certificates (less than 16 credit hours).

Federal Supplemental Educational Opportunity Grant - Funds
may be given to undergraduates with exceptional financial need.
Eligibility is determined by the Financial Aid office based on
financial need and available funds. Pell eligible students with a "0"
family contribution whose FAFSA was received by March 15 will
be given first priority.

Federal Work Study - This program provides part-time
employment for eligible students. To be eligible for a part-time job,
a student must have a completed FAFSA on file, have financial
need, and be making satisfactory academic progress. Students
are paid an hourly rate (determined each award year). Federal
work-study payroll is processed monthly and timesheets are due
in the Financial Aid office by the 15th of each month. Funds will
be directly deposited into your bank account on the last working
day of each month. Applications for employment are available on
the Columbia State web site. All federal work-study students are
expected to work in accordance with the schedule set by their
supervisor. Failure to do so or perform suitable work will result in
loss of employment.

Student Loans
Columbia State Community College participates in the William D.
Ford Direct Student Loan Programs.

Federal Direct Student Loan (Subsidized) - Available to
students who demonstrate financial need. Eligible students may
borrow a subsidized Direct Loan to cover some or all of their
educational needs. For the subsidized loan, the U.S. Department
of Education pays the interest, while the student is in school at
least half-time, for the first six months after you leave school
(referred to as a "grace period"), and during a period of deferment
(a postponement of loan payment). The amount of the subsidized
loan cannot exceed the student's financial need.

Federal Direct Student Loan (Unsubsidized) - Does not require
a student to demonstrate financial need. The U.S. Department of
Education does not pay interest on unsubsidized loans. The
financial aid department will determine the amount of your
unsubsidized loan based on your cost of attendance minus other
financial assistance. For an unsubsidized loan the student is
responsible for paying the interest that accrues on the loan from
the time the loan is disbursed until it is paid in full.

Depending on the student's financial need, they may receive both
the subsidized and unsubsidized loans for the same enrollment
period, but the total amount of these loans may not exceed the
annual loan limit.

Federal Direct Parent Loan for Undergraduate Students

(PLUS) - These loans are available to parents of dependent
students regardless of income level if the parents have no
adverse credit history. The annual loan limits are based on the
cost of attendance minus other financial assistance. The loan will

be made co-payable to the school and parents and repayment
begins sixty (60) days after the disbursement.

Loan Disbursement

Federal Direct student loans are disbursed in two (2) equal
payments and sent directly to Columbia State. First-time
Freshman Borrowers will have their first disbursement delayed 30
days after the first day of classes due to federal regulations. The
school will verify that you are still enrolled at least half-time (6
hours), attending your classes and making satisfactory academic
progress at the time of disbursement. You will be notified once
your loan proceeds are received.

NOTE: Columbia State Community College does not endorse any
private student loans.

How to Apply
Columbia State Community College does not automatically
package loans. In order to apply for a Federal Direct Loan you will
need to:
*  Complete the FAFSA
*  Complete a Columbia State Direct Loan Request form.
+ First-time borrowers to Columbia State must:
1. Complete Direct Loan Entrance Counseling.
2. Complete Direct Master Promissory Note.
* Returning students who have never borrowed a direct
student loan must:
1. Complete Direct Loan Entrance Counseling.
2. Complete Direct Master Promissory Note.

To apply for a Direct Plus:

+ Parent will need to complete a Columbia State Direct Plus
Request form.

* Apply for a Direct Plus.

Priority processing for fall loans is July 30 and for a spring loan is
November 30.

Eligibility

In order to be eligible for a Federal Direct Loan (Subsidized and

Unsubsidized) students must:

1. Be enrolled in at least six credit hours.

2. Be making Satisfactory Academic Progress.

3. Completed Direct Loan Entrance Counseling.

4. Have electronically signed their Direct Loan Master
Promissory Note.

5. Return Columbia State Direct Student Loan Request to the
Financial Aid office.

In order to be eligible for a Federal Direct Parent Loan for

Undergraduate Students (PLUS) the student/parent must:

1. Student must have a completed FAFSA on file with Columbia
State.

2. Be enrolled in at least six credit hours.

3. Be making Satisfactory Academic Progress.

4. Return Columbia State Direct Plus Loan application to the
Financial Aid office.

5. Parent must have filed a Direct Plus Loan application with
the Department of Education.

Delivery of Loan Proceeds

Schools are required to disburse all loan proceeds in at least two
payments. Columbia State will verify that the student is still
enrolled at least half-time (6 hours), attending class and making



Satisfactory Academic Progress before funds are released.
Disbursement dates will be posted on the Financial Aid web site.

If a student or parent wishes to cancel their loan and return the
funds to the lender, the student or parent must send an e-mail to
financialaid@columbiastate.edu or submit this information in
writing to the Financial Aid office. Please note that NO loan funds
are available for delivery prior to the first day of classes for any
semester.

Veterans Information and Services
Columbia State cooperates with the Veterans Administration in
providing educational opportunities for veterans and eligible
persons desiring to attend Columbia State under appropriate
federal legislation. Students receiving VA education benefits are
required to meet the same standard of progress as all other
students. Veterans should also be aware of the following
additional responsibilities:

1. All veterans are required to complete a Columbia State
Veteran's Request for Certification each semester of
attendance. Failure to do so will result in your enroliment not
being certified for payment. Certification forms are available
on the Financial Aid web site.

2. Federal regulations require a student to be seeking a degree/
certificate in order to be eligible for veteran's benefits.
Students may only take classes that apply to the degree/
certificate they are currently seeking at Columbia State. Any
other classes taken will not be certified for payment. Please
refer to the degree and certificate requirements listed in the
catalog for information on eligible classes for your program.

3. VAcurrently will not certify Learning Support classes that are
delivered entirely by online methods.

4. Veteran students being certified for certificate programs must
meet the following progress standards:

a. Attain a 2.0 GPA for the current semester, or
b. Maintain a minimum cumulative GPA as shown below:
1. GPA must be at least 1.5 after attempting 50% of
the certificate program.
2. GPA must be at least 2.0 above 50% of the
certificate program.
Failure to meet these standards will result in being placed on
probation for one term and the student will be so notified.
Failure to meet these standards at the end of the probationary
term will result in termination of GI Bill benefits until
satisfactory progress is regained.

5. You must notify the VA school certifying official if you add or
drop a course, change your degree program, change your
address, or withdraw from classes.

6. The VA will not pay for the repeat of satisfactorily completed
courses.

7. If you do not make satisfactory academic progress, you may
be placed on probation or suspension from veteran's benefits.

8. The VA requires Columbia State to give prior credit for any
previous education you may have received. Official academic
transcripts from each previous college you have attended
must be on file in the Columbia State Records office.
Veteran's benefits can be certified for only one semester
without official academic transcripts being on file. Any
subsequent semesters of attendance will not be certified for
payment until the required academic transcripts have been
received and evaluated by the Records office.

9. Veterans may complete a Student Veteran/Certain Veteran's
Dependent Tuition & Fees Payment Deferment request to
defer tuition and fees at Columbia State. These forms are
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available in the Financial Aid office or by contacting the VA
certifying official. This form must be completed each school
semester.

The Financial Aid office will assist eligible individuals in the
completion of necessary forms, program planning, and in making
appropriate certifications to the Veterans Administration. Columbia
State does not participate in advance payment of tuition for
veterans.

Servicemembers, veterans, and dependents of veterans who are
eligible beneficiaries of U.S. Department of Veterans Affairs
education benefits or other governmentally funded educational
assistance, subject to the conditions and guidelines set forth in
Tennessee Code Annotated 49-7-104 as amended, may elect,
upon formal application, to defer payment of required tuition and
fees until the final day of their term for which the deferment has
been requested. Application for the deferment must be made no
later than 14 days prior to the beginning of the term, and the
amount of the deferment shall not exceed the total monetary
benefits to be received for the term. Students who have been
granted deferments are expected to make timely payments on
their outstanding tuition and fees balance once education benefits
are being delivered, and eligibility for such deferment shall
terminate if the student fails to abide by an applicable rule or
regulation, or to act in good faith in making timely payments. This
notice is published pursuant to Public Chapter 279, Acts of 2003,
effective July 1, 2003.

Questions regarding your entitlement, eligibility, or payments from
the Department of Veterans Affairs should be directed to 1-888-
442-4551. Information regarding the Veterans Benefits
Administration or the Gl Bill is available at www.vba.va.gov or
www.gibill.va.gov.

For more information on VA benefits, contact Financial Aid in the
Jones Student Center, room 101.

Other Assistance Programs

Other financial assistance for students may be available through
programs with:

1. Workforce Development

2. Vocational Rehabilitation

Contact the Financial Aid office for information regarding these
programs.

Satisfactory Progress Standards for
Federal Financial Assistance

Federal and state regulations require that students meet certain
academic standards to be eligible for financial aid. The basic
standards are:

+ Students are expected to maintain a satisfactory grade
point average;

+ Students are expected to successfully complete at least
67% of the classes they attempt; and

+ Students are expected to complete their program in a
timely manner;

All coursework is evaluated for financial aid purposes whether or
not financial aid was received for that work. These standards will
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be evaluated at the end of each semester. Following is more
information on each of the standards listed above.

Qualitative: Term Grade Point Average

Students who do not earn any credits in any one semester will be
considered to be in violation of Satisfactory Academic Progress
Standards. Additionally, these students may be responsible for
repayment of federal aid received for that term.

Qualitative: Cumulative Grade Point Average Requirement
Students must meet the retention standards of Columbia State in
order to maintain eligibility. A student must earn the overall
combined Grade Point Average (GPA) below to remain in good
standing. The overall GPA includes Learning Support hours and
transfer hours, if applicable. Students must maintain an overall
GPA of 2.0 after the completion of 56 attempted hours.

Associate Degree Programs
Overall Combined GPA Hrs Minimum Cumulative GPA

00.1-14.0 No minimum
14.1 -26.0 1.0
26.1-40.0 14
40.1 - 48.0 1.7
48.1 - 56.0 1.9
56.0 and above 2.0

Certificate Degree Programs
Overall Combined GPA Hrs Minimum Cumulative GPA

1-25% 1.0
26 — 50% 1.5
51% and above 2.0

Students who do not meet the retention standards will automatically
be placed on financial aid warning and may continue to receive
financial aid for one payment period, UNLESS the student has
more than 56 GPA hours without maintaining a 2.0 GPA. These
students ARE NOT eligible for a warning period. A student who
meets the retention standards while on warning status will return
to good academic standing. A student who fails to meet the
retention standard while on warning status will be considered to
be in violation of Satisfactory Academic Progress Standards and
cannot appeal or regain financial aid eligibility until the minimum
cumulative GPA requirement has been met.

Pace: Measurable Progress Requirement

Students are expected to maintain progress toward the completion
of their degree. Therefore, students must have an overall
completion rate of 67% of all college level hours attempted. The
completion rate is calculated by dividing the cumulative number of
hours successfully completed by the cumulative number of hours
attempted. A grade of A, B, C, D or P will be required for
successful completion. Grades of W, |, or F are not considered
completions. Classes that are dropped/withdrawn, repeated, or
earn incomplete grades after the beginning of the term are
counted as attempted hours. Students who do not keep pace
with this progression requirement will be considered to be making
unsatisfactory academic progress.

Maximum Time Limit:
Requirement

A reasonable length of time for completion of an educational
program is defined as no longer than 150% of the length of the
program. For example, a student enrolled in a degree program
that requires 60 credit hours must complete all requirements by

Reasonable Length of Time

the time they have attempted 90 hours (60 hours x 150% = 90
hours). Students will not be considered to have reached the
150% hour maximum until after the semester in which they reach
or exceed the attempted hours allowed. It is important to note
that transfer hours accepted by the college count toward the
attempted hours.

Learning Support Limit

Students may receive aid for up to 30 attempted semester hours
of Learning Support coursework. Transfer credits will be included
in the total hours of eligibility. All attempts including withdrawals
and repeats count toward the maximum number of hours
attempted. This time limit cannot be appealed.

Repeated Courses

All credits from repeated courses will be counted toward maximum
hours. Students may repeat a previously passed course once
and be eligible for payment on the repeat. Students may repeat
a failed course until it is passed and be eligible for payment.

Transfer Students

All academic transcripts must be received and evaluated by the
institution prior to determining Satisfactory Academic Progress
Standards for financial aid. Only transfer credits officially
accepted by Columbia State Community College will be counted
in determining Satisfactory Academic Standards.

Notification

It is the students’ responsibility to stay informed of the Satisfactory
Academic Progress Standards and to monitor their progress.
This status may be checked at any time on myChargerNet. The
Financial Aid Office will notify, via E-mail, any student who does
not meet the minimum requirements as well as the results of any
appeal. It is the responsibility of the student to check their
Columbia State E-mail.

Unsatisfactory Academic Progress

Failure to meet these standards results in the loss of eligibility of
financial aid, including, but not limited to, Federal Pell Grant,
Federal Supplemental Educational Opportunity Grant, Federal
Direct Loans, Parent Loan for Undergraduate Students (PLUS),
Federal Work Study, Tennessee Student Assistance Award
(TSAA) and may also result in the loss of eligibility for the
Tennessee Lottery Programs. Once a student becomes ineligible
for financial aid due to Unsatisfactory Academic Progress, they
are not eligible to receive these funds until the standards have
once again been met or an eligible appeal has been approved.
Students must attend classes and pay for these classes from their
own resources until the guidelines have been re-established.

Appeal Process

Any loss of eligibility as a result of this policy, with the exception
of the cumulative GPA requirement, may be appealed in writing to
the Scholarships and Financial Aid Committee and submitted to
the Financial Aid Office. The appeal form is available on
myChargerNet and must be signed by the student. Appropriate
supporting documents must be attached. Appeals will be
considered for documented circumstances such as: the death of
a relative, injury or iliness of the student, or other extreme
circumstances. The appeal must include why the student failed
to make satisfactory academic progress and what has changed
that will now allow them to meet the standards. The student will
be notified by E-mail of the results of the appeal.



It is the responsibility of the student to check their Columbia State
E-mail. All decisions made by the committee are final.

Financial Aid Probation

A student who has appealed and has had their eligibility
reinstated, will be given the status of Financial Aid Probation.
Conditions may be imposed by the committee for a student’s
continued eligibility to receive aid. The student may receive aid
for one payment period while on probation. After Financial Aid
Probation, the student must be making Satisfactory Academic
Progress to remain eligible.

Appeal Deadlines

Appeals and supporting documentation must be submitted by the
following dates. Appeals submitted after the deadline or without
supporting documentation may be held until the next semester for
committee review. No classes will be held due to a pending
appeal decision.

Fall Semester (if violation occurred during the preceding spring

SEMESTEI) L.uiiiiieei ettt July 1
Fall Semester (if violation occurred during the preceding summer
SEMESTEr)...un it e August 20
SPriNg SEMESEN........ccviiiicieeececeeeee e January 4
SUMMEr SEMESTEN.......cv i May 15

Termination of eligibility to receive financial aid has no effect
on the right to enroll as a student at Columbia State.

Financial Aid Attendance Policy

As recipients of Title IV aid (Federal Pell Grants, Federal Direct
Loans, Federal Direct Parent Loans, Federal Supplemental
Educational Opportunity Grants, State Grants, or Federal Work-
Study), students are required to attend class.

The Financial Aid office monitors class attendance. Students not
attending class may no longer be eligible to receive Federal
Assistance. They may also be billed for any funds they have
received.

Students who find it necessary to stop attending class must
complete the official withdrawal process (see "Dropping a
Class," p. 34 and "Withdrawal," p. 35).

Return of Title IV Funds Policy

Students who receive Title IV funds are required to earn these
funds by attending classes through at least 60% of an enrollment
term. Students who withdraw from all classes prior to completing
60% of an enrollment term will have their aid recalculated based
on the percent of the term they completed. The Financial Aid
office encourages you to read this policy carefully. If you are
thinking about withdrawing from all classes PRIOR to completing
60% of the semester, please CONTACT the Financial Aid office to
determine how your withdrawal will affect your financial aid and
your possible repayment.

"Title IV Funds" refers to federal aid programs authorized under
the Higher Education Act of 1965 (as amended) and includes:
Federal Direct Subsidized and Unsubsidized Loans, Direct Parent
Loans to Undergraduate Students (PLUS), Federal Pell Grants,
and Federal Supplemental Education Opportunity Grant (FSEOG).
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A student's withdrawal date is:

+ The date the student began the institution's withdrawal
process (as described in Columbia State's class schedule) or
officially notified the institution of intent to withdraw, or

+ The midpoint of the period for a student who stops attending
all classes without notifying the institution, or

+ The student's last date of attendance at a documented
academically-related activity.

Students may withdraw from all classes using myChargerNet.
Refunds on all institutional charges (tuition and fees) are
calculated by using the refund policy published on page 20 of the
catalog. Refunds calculated by Columbia State as the result of
students who drop classes but who do not totally withdraw from
the institution will be refunded to the student.

The percentage of Title IV aid unearned to be returned to the
appropriate program shall be 100% minus the percent earned. No
program can receive a refund if the student did not receive aid
from that program. Unearned aid shall be returned first by
Columbia State from the student's account to the appropriate
programs in the following order:

Unsubsidized Direct Loan

Subsidized Direct Loan

Direct Parent Loans to Undergraduate Students (PLUS)
Federal Pell Grant

Federal SEOG

a0 =

When the total amount of unearned aid is greater than the amount
returned by Columbia State from the student's account, the
student is responsible for returning unearned aid to the appropriate
program(s) as follows:

Unsubsidized Direct Loan*

Subsidized Direct Loan*

Direct Parent Loans to Undergraduate Students (PLUS)*
Federal Pell Grant**

Federal SEOG**

a0 =

*Loan amounts are returned by the student according to the terms
of the promissory note.

**Amounts to be returned by the student to federal grant programs
will be reduced by 50%. A student does not owe a repayment if
the original grant overpayment is $50 or less.

The Financial Aid office will notify the student of the amount of
repayment within 30 days of determining the student's withdrawal.
The student has 30 calendar days after notification to make a
repayment in full or make satisfactory repayment arrangements
with Columbia State's Business Services office.

If the student does not repay the entire amount or make
satisfactory repayment arrangements within the time allotted, any
repayment owed will be sent to the U.S. Department of Education
for collection. The student then has the opportunity to repay or
make satisfactory repayment arrangements with the U.S.
Department of Education. STUDENTS WHO HAVE NOT REPAID
OR MADE ARRANGEMENTS TO REPAY WILL BE INELIGIBLE
FOR TITLE IV AID AT ANY COLLEGE/UNIVERSITY.

NOTE: Students are responsible for making any federal grant
repayments. THEY MUST ALSO REPAY COLUMBIA STATE FOR
ANY FUNDS RETURNED TO THE U.S. DEPARTMENT OF
EDUCATION ON THEIR BEHALF. Students may submit a written
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appeal for a refund to the school's Business Services office for
extenuating circumstances surrounding their withdrawal from
school. For more information about the College's refund policy,
please see "Institutional Refunds,” p. 20.

Worksheets used to determine the amount of a refund or return of
Title IV aid are available upon request in the Financial Aid office,
as well as examples of how the policy is applied.

State Funded Financial Aid Programs

The Tennessee Eligibility Verification for Entitlement Act (EVEA)
[TCA 4-58-101 seq.] requires public institutions of higher education
to verify that persons seeking a "state benefit" are either a "United
States Citizen" or "lawfully present" in the United States.

The term "state benefit" includes in-state tuition, lottery Scholarship,
academic scholarship, common market, or any other form of tuition
assistance or wavier funded with state- appropriated dollars. State
benefit does not include tuition assistance funded privately, such
as a scholarship from the institution's foundation or a privately
endowed scholarship.

For more information on this act or documentation needed to verify
"state benefit" eligibility, please contact the admissions office.

Tennessee Lottery Scholarships and Grants

The Tennessee Lottery Scholarships are provided through the
Tennessee Education Lottery Scholarship Program. The student
must complete the Free Application for Federal Student Aid
(FAFSA). The results are sent to the Tennessee Student
Assistance Corporation (TSAC) to determine eligibility. Processing
deadlines for these scholarships are September 1 for the fall
semester and February 1 for the spring semester.

Following are the types of Lottery Scholarships available and
the basic eligibility requirements. You may also visit
www.tn.gov/collegepays/mon_college/lottery.

HOPE Scholarship - Tennessee resident one (1) year prior to
application deadline; must be admitted to and enroll in at least 6
hours within 16 months of graduation from an eligible high school,
home school or GEDg program; minimum 21 ACT (Composite)/980
SAT on a national test date OR 3.0 final weighted GPA for
entering freshmen graduating from eligible public or category 1, 2
or 3 private high schools; GEDe students must have the minimum
ACT/SAT test scores as stated above AND meet additional
eligibility requirements.

General Assembly Merit Scholarship (GAMS) - This is a
supplement to the HOPE Scholarship; students may receive
either Aspire Award or GAMS, but not both; minimum 29 ACT
(Composite)/1280 SAT on national test date and 3.75 final
weighted GPA for entering freshmen graduating from eligible
public or category 1, 2, or 3 private high schools.

Aspire Award - This is a supplement to the HOPE Scholarship;
students must be HOPE eligible; students may receive either
Aspire Award or GAMS, but not both; parents' or independent
students' (and spouse's) adjusted gross income must be $36,000
or less on IRS tax form.

HOPE Access Grant - Tennessee resident one (1) year prior to
application deadline; must be admitted to and enroll in at least 6

hours within 16 months of graduation from an eligible high school;
must have an 18-20 ACT (Composite)/860-970 SAT on a national
test date and a minimum 2.75 final weighted GPA for entering
freshmen and parents' or independent student's (and spouse's)
adjusted gross income must be $36,000 or less on IRS tax form.

HOPE Scholarship for Non-Traditional Students - Tennessee
resident one (1) year prior to application submission; minimum 25
years of age and student's (and spouse's) adjusted gross income
must be $36,000 or less on IRS tax form and must enroll in an
eligible postsecondary institution as an entering freshman or have
not been enrolled for at least two (2) years after last attending any
postsecondary institution and have not earned a baccalaureate
degree; “must earn their way into” the HOPE scholarship program
by attempting 12 hours on their own (continuously enrolled every
fall and spring semester and maintain satisfactory academic
progress) and achieve a minimum 2.75 GPA.

HOPE Foster Child Tuition Grant - Students must be eligible for
the HOPE Scholarship or HOPE access Grant; students who
were in the custody of the Department of Children's Services for
at least one year after their 14th birthday and shall present official
certification from the Department of Childrens' Services that the
student meets the eligibility requirements.

Tennessee Student Assistance Awards - These grants are
made available to Tennessee residents who are attending a
Tennessee college/university, Pell Grant eligible, and U.S.
citizens. These grants are based on financial need but funds are
limited.

For further information and eligibility requirements regarding the
Tennessee Lottery Scholarship Program or Tennessee Student
Assistance Awards, please contact the Financial Aid Office.

Tennessee Dual Enrollment Grant - To participate in the
Tennessee Dual Enroliment Grant program, a student must meet
the College’s admissions criteria for Dual Enrollment and be
enrolled for college courses leading toward a degree for which
they also earn high school credit. A student must also be a
Tennessee resident, as defined by Chapter 0240-2-2, Classifying
Students In-State and Out-of-State, as promulgated by the
Tennessee Board of Regents, for one year from the date of
required grant submission which is September 15 for the fall
semester, February 1 for the spring semester, and May 1 for the
summer semester. For continued participation, a student must
maintain a 2.75 cumulative college grade point average that shall
be certified by an Enrollment Services representative each
semester. Once the courses and minimum cumulative grade point
average are certified, the award shall be processed. College
courses taken under the restrictions of this grant do not count
towards the Tennessee HOPE Scholarship college GPA and the
attempted credit hours limitation.

For more information contact the assistant director of Admissions.
Institutional Funded Financial Aid Programs

Institutional Work - This program is designed to assist students
who do not qualify for Federal Work Study (FWS). Eligibility and
available funds determines the number of hours per week a
student may work. To be eligible for this program, a student must
be making satisfactory academic progress. Students are paid an
hourly rate (determined each year). Institutional work payroll is



processed monthly. Timesheets are due in the Financial Aid office
by the 15th of each month. Funds will be directly deposited into
your bank account on the last working day of each month.
Applications are available on the Columbia State financial aid web
site. All institutional work students are expected to work in
accordance with the schedule set by their supervisor. Failure to
perform suitable work will result in loss of employment.

Scholarships - Columbia State Community College offers a
variety of institutional, foundation and private scholarships through
the generosity of the college community. Many scholarships are
available to assist deserving students in obtaining their educational
goals. Generally, the criteria for awarding scholarships are based
on academic ability or financial need.

To be considered for a Columbia State scholarship a student

must:

1. Have made application to Columbia State Community
College.

2. Have a complete FAFSA on file for need based scholarships.

3. Have scholarship application submitted to the Financial Aid
Office by March 15.

4. Graduating seniors must have the academic portion of the
scholarship application completed by a high school guidance
counselor and the application must be submitted to the
Financial Aid office by March 15.

The following scholarships are offered to students who
demonstrate academic achievement, exceptional talent, or
financial need. These scholarships are awarded by the College
Financial Aid Scholarship Committee in the spring of each award
year. Completed applications must be submitted to the Financial
Aid Office by March 15.

Academic Service Scholarships - Authorized by the Tennessee
Board of Regents, these scholarships pay the tuition for full-time
students per academic semester. Residents of Tennessee who
are recent graduates of a Tennessee high school may apply.
Applications must be submitted to the Financial Aid office by
March 15. The scholarships are not applicable for the summer
term.

Academic Service Scholarships are awarded on the basis of
scholastic achievement. Students with a minimum high school
grade point average of 2.9 or the equivalent, and an ACT
composite score of 19 are eligible to apply. Recipients of
Academic Service Scholarships are required to work 75 hours
each semester on campus.

Academic Service Scholarships are not automatically renewed.
Recipients must maintain a minimum grade point average (GPA)
of 3.0 each semester. Failure to maintain the required GPA or a
satisfactory standard of conduct, or failure to fulfill the required
work obligation will result in the automatic forfeiture of the
scholarship.

Opportunity Scholarships - The purpose of the Opportunity
Scholarship is to provide opportunity for disadvantaged students
and enhance institutional diversity. Scholarships will be awarded
based on financial need and available funds. Completion of the
FAFSAis required. This scholarship covers tuition and mandatory
fees for a limited number of part-time and full-time students. The
scholarship is renewable contingent upon maintaining at least a
2.0 GPA for each semester attended.
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Foundation Scholarships - These private scholarships, available
through the Columbia State Foundation, are made possible
through the generosity of individuals, businesses and
organizations.

Persons interested in establishing a scholarship or supporting the
College’s educational endeavors are encouraged to contact the
Advancement Office at (931) 540-2512.

Private Scholarships - Recipients for these scholarships are
determined by the organization. Examples are churches, places
of employment and some civic organizations. Contact should be
made directly with those organizations for information.

Athletic Scholarships - These scholarships are available to
students who qualify to participate in intercollegiate athletics.
These scholarships vary in amounts and eligibility is determined
by the Athletic Department.

Additional Financial Aid Information

Reporting Aid Received From Sources Other Than
Columbia State

Students who receive outside aid such as loans, grants, or
scholarships from private organizations or governmental agencies
must report the source and amount of outside financial assistance.
Federal regulations require the Financial Aid office to adjust a
student's award package as to not exceed students' need.
Students who knowingly withhold such information from the
Financial Aid office are subject to termination of their financial aid
and repayment of any excess aid back to the federal government.

Verification

In an effort to curb abuse and fraud with the federal aid programs
and to ensure funds are being awarded correctly, the federal
government randomly selects students for a process called
verification. If selected for verification, the Financial Aid office is
required to request documents to substantiate information
reported on the student's FAFSA. ltems subject to verification
include but are not limited to adjusted gross income, nontaxable
income, interest income, asset amounts, number in household,
and number in post-secondary institutions.

If selected, certain documents such as Federal Income Tax
Transcripts, w2's or a verification worksheet may be requested.
Students selected for verification must complete all required
procedures by the end of the academic year or end of their
enrollment period or by June 30, whichever comes first. No
financial aid funds will be disbursed until all verification
requirements have been met and processed.

Selective Service

Selective Service Registration is required to receive Title IV
federal aid funds. Any student who is required to register with
Selective Service and fails to do so will be ineligible for student
financial aid provided through programs established under Title IV
of the Higher Education Act.

Special Circumstances

If a family's financial circumstances change due to death,
disability, long term unemployment, and/or excessive medical or
dental expenses, the student may be eligible for an adjustment to
their aid package. Applications are available on the Columbia
State Financial Aid Web site.
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Awarding of Financial Aid

Student financial aid awards vary depending upon the student's
eligibility, financial need and available funds. The process of
packaging the different forms of financial aid is based on the total
need analysis and aid determination cycle. The entire financial aid
program has been developed to ensure fair and equitable
treatment of all financial aid students.

Payment of Awards and Refunds

Financial aid disbursements are credited to the student's account
after the 14th day of classes and refund dates are posted each
semester on the Financial Aid Web site.

Institutional Fees and Refunds
See "Institutional Fees and Refunds," p. 20.

Financial Aid is not available for students who:

1. Are pursuing a short-term or institutional certificate (less than
16 credit hours).

Are Non-degree seeking.

Are auditing classes.

Are undergraduate special students.

Are adult special students.

Are transient students.

ook wbN

Student Consumer Rights and Responsibilities
As a student financial aid consumer, you have the right to:

» Be informed about financial aid application procedures, cost of
attendance, aid available and renewal requirements. Additional
consumer information is available from the Financial Aid office
upon request.

* Receive confidential protection of your financial aid records.
The contents of your financial aid file are maintained in
accordance with the Family Educational Rights and Privacy
Act. Additional information is available in the Student
Handbook.

+ Seek and receive full information and counsel from the
Director of Financial Aid in regard to any financial aid matter.

As a student financial aid consumer, you have the responsibility

to:

+ Complete applications correctly and on time.

* Read and understand all materials sent to you from the
Financial Aid office and other financial aid agencies; keep
copies of all forms and materials submitted.

* Know and comply with the rules governing your aid programs.

+ Comply with the provisions of any promissory note and all
other agreements you sign.

* Register for the number of credit hours required and maintain
satisfactory academic progress.

+ Report any of the following changes: withdrawal from college;
transfer to another college; name change; student address
change or parents address change.

* Request personal assistance if you have questions or do not
understand the information provided to you.

Consumer Information

Due to federal regulations pertaining to the Federal Student
Right-to-Know and Campus Security Act, all currently enrolled
students at Columbia State and perspective students have
access to information regarding campus security, financial
assistance, certain institutional information including our
graduation rate and students under FERPA (Federal Educational
Rights and Privacy Act). Additional information is available in the
student handbook, on the Columbia State Web site or can be
obtained from the Student Services office.

How to Contact the Financial Aid Office

If you have questions or need assistance in applying for financial
aid, please contact us: Financial Aid office, Jones Student Center
Room 101 or by phone (931) 540-8267 or by emailing financialaid@
columbiastate.edu.
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Student Classifications

Undergraduate Degree Students

All undergraduate students who have been admitted as credit
students and are pursuing a degree or certificate are classified as
undergraduate degree students. These students are further
classified at the freshman or sophomore level based on their level
of progress or placement within a program of study.

1. Freshman: A student with less than 30 semester hours
earned toward a degree.

2. Sophomore: A student with 30 or more semester hours
earned toward a degree.

Non-Degree Students

Students earning credit but who are not presently pursuing a
degree or certificate are classified as non-degree students. The
classifications for these students are listed under Non-Degree
Students on p. 16.

Non-Credit Students

Students enrolled in non-credit courses through The Center for
Workforce Development office are classified as non-credit
students.

Student Records

Permanent Student Records

The permanent record of a Columbia State Community College
credit student shall consist of: student name, social security
number or student identification number, courses enrolled each
term, cumulative grade point average (GPA), term GPA, hours
attempted, hours earned, grades, quality points earned, degrees
and certificates earned, academic program(s), honors, academic
status, and transfer credit. The permanent record will be
maintained Online and will be available on campus in the Records
office and viewed Online at various Columbia State locations by
authorized personnel. Online processes are backed up nightly.

The permanent record of a Columbia State Community College
non-credit, continuing education (CEU) student shall consist of:
student name, student social security number or student
identification number, courses enrolled in each term by course
title, number and continuing education units.

Social Security Number Use

Columbia State requires assignment of an individual student
number for internal identification of each student’s record. The
College began using the social security number as the student
identification number prior to January 1, 1975 and the federal law
allows continued use of this number. However, the primary
internal identification for student records is a randomly selected
eight digit number beginning with the letter “A” that has been
created for students, faculty, and staff to protect an individual's
social security number. A student is still required to disclose their
social security number when they apply for admission on the
application form. The social security number is then converted to
the random number for privacy. If at the time of application, a
student wishes not to disclose the social security number, the
institution will assign a unique social security number for the
student's use. Please note that if the student expects to receive
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federal and/or state financial assistance, the student may be
required to disclose their social security number. For prompt and
accurate retrieval of records, students and alumni may be
required to give their social security number. While in most cases,
current students will be able to complete their business with the
College through myChargerNet by use of a user id and password,
there may be occasions when the social security number may be
required. Student identification numbers, whether a social security
number or an assigned number, are used administratively within
the College and are not given to third parties without the express
consent of the student.

Acquiring Credit

Unit of Credit

The College offers instruction and awards credit on the semester
hour basis, with the scholastic academic year consisting of two
semesters, fall and spring. Semester hour credit is also awarded
for classes offered during summer semesters. One semester hour
of credit is based upon 750 minutes of class instruction per
semester.

Prior to fall 1988, the College awarded credit on a quarter hour
basis. In fall 1988, the quarter hours earned were converted to
semester hours. One semester hour of credit is equivalent to one
and one-half quarter hours.

Transfer Credit

Credit may be granted for courses completed at other institutions
of higher education. Decisions concerning transfer work are
based on (1) equivalence of course content and level of instruction
to that provided by Columbia State and (2) appropriateness and
applicability of credit to the student's program at Columbia State.

Once students are admitted to Columbia State, transcripts are
evaluated and transfer credit is assigned. Once students receive
their acceptance letter, information regarding the awarding of
transfer credit can be accessed by logging into their myChargerNet
account and clicking on “View Transcript" to access their
academic transcript.

For coursework completed that has not already been approved as
equivalent by academic administration, such as coursework at
non-regionally accredited institutions, additional information will
be required. The student must provide a copy of the course
description or syllabus of the course to the Records Office. If
approved by academic administration, the classes are posted to
the student's record. The student will be notified as to the
outcome of the request.

Only grades of "C" or higher will be accepted for transfer credit.
Credit is not awarded for grades such as “D” or “S”. Credit will
only be given for grades of “P” if the course is comparable to a
Columbia State course graded on a “pass/fail” basis such as
co-ops and nursing clinicals or for certain military credit.

Grades of transfer courses are not entered on the student's
Columbia State permanent academic record. Transfer credit is
not included in the calculation of the student's grade point
average at Columbia State.
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External credit received for advanced placement from a transfer
institution for CLEP, CEEB, ACT, etc., may also be accepted and
awarded for advanced placement at Columbia State upon receipt
of official documentation (score reports, etc.) directly from the
testing agency.

Additional detailed information regarding transfer credit policies
may be found at columbiastate.edu/policies-procedures.

External Credit

A maximum of 42 semester hours credit earned through any
combination of external credit may apply toward a degree.
Possible sources of external credit include (1) credit by
examination, (2) military service/armed services schools, (3) high
school articulated courses, (4) Tennessee Technology Centers
and/or other non-collegiate institutions, (5) Department of Labor
apprenticeship programs, and (6) prior learning.

To receive external credit, the following conditions must be met:

1. Applicants must not have received any grade, with the
exception of a “W”, in similar titled courses for which credit is
awarded.

2. Credit is awarded only in areas offered within the current
curriculum of the College and related to the student's
educational program.

3. Credit is awarded only for those learning experiences in
which it can be documented that all the outcomes for specific
courses in an approved degree program have been met.

Semester hours of credit toward graduation are awarded on the
basis of these conditions, but grades or quality points are not
awarded. These credits will not affect the academic grade point
average.

Transfer of external credit to other institutions is at the
discretion of the receiving institution.

1. External Credit by Examination

Students may earn college credit by examination for acceptable
scores on College-Level Examination Program (CLEP)
Examinations, the College Entrance Examination Board (CEEB)
Advanced Placement Examination, the Enhanced American
College Testing Program (ACT), the International Association of
Administrative Professionals (IAAP) or comprehensive subject
examinations. Official documentation must be received directly
from the testing agency. Credit may be recorded on the student's
record after they have been admitted to the College.

Requests for all other external credit are submitted to the director
of records after the student has been admitted to the College and
are registered for courses. External credit is evaluated by the
division dean and, if credit is earned, recorded on the student's
record. Comprehensive subject examinations are evaluated at
the departmental level and with approval of the division dean are
forwarded, with recommendations, to the Records office. However,
these exams will not be administered until a student has earned
12 hours (excluding Learning Support courses) of resident credit
at the College.

CLEP: Applications and information on the CLEP are available by
writing the College Level Examination Program, Box 6600,
Princeton, New Jersey 08541-6600, by calling (609) 771-7865, or
by accessing www.collegeboard.com. Prior to 2001, credit is

awarded for acceptable scores received on subject examinations
only. CLEP discontinued the classification of Subject exams and
General exams with the transition to computer-based testing in
2001. Therefore, any acceptable test scores reported after 2001
will be reviewed for applicability to comparable Columbia State
courses.

CEEB: (College Board): Columbia State participates in the
Advanced Placement Program of CEEB and awards appropriate
credit in selected courses to qualified students who present an
official record of a grade of 3 or above on the examination. The
Advanced Placement Program of CEEB is coordinated by the
high schools.

ACT: Students whose standard score on the Enhanced ACT
English test is 32 or above may receive credit for Composition |
and Il (ENGL 1010 and 1020).

Students whose standard score on the Enhanced ACT
Mathematics test is 31 or above may receive credit for Precalculus
Algebra (MATH 1710).

International Association of Administrative Professionals
(IAAP) Examination: Persons having successfully passed
sections of the IAAP examination are eligible to receive 13
semester hours of credit at Columbia State as follows:

BUS 111 Business Writing 3
INFS 1010 Computer Applications 3
BUS 242 Principles of Supervision 3
OFA 103 Keyboarding 1
OFA 132 Records Management 3

Award of credit for successful completion of the IAAP examination
is subject to change whenever (1) the content of the examination
is changed so that it does not correspond to the content of the
courses designated above or (2) content of the Columbia State
courses designated above is revised to the degree that it does not
correspond to the examination content.

Comprehensive Subject Examinations: Credit by institutional
examination may be available for courses which the division
deans have determined can be passed by proficiency examination.
Students who wish to take these exams must seek approval from
the appropriate division dean prior to taking the exam. If an
examination is available for the course, the student must see the
instructor to discuss the course syllabus and text and decide
whether to attempt the examination, and, if appropriate, schedule
an appointment to take the examination.

Credit will be awarded provided:

1. performance on the test is at least a "C".

2. the student has earned 12 semester hours of resident credit
at Columbia State (excluding Learning Support courses).

Prior to taking the examination, the student must complete an
Application for Permission to Take Credit by Examination request
(available in the division offices) and pay the Business Services
office the fee established for “credit by examination.” Upon
offering the examination, the instructor must photocopy the
receipt for payment of the fees and attach it to the Credit by
Examination Grade Report. Upon evaluation of the examination,
the instructor must submit the Credit by Examination Grade
Report and the photocopy of the receipt to the appropriate



division dean. Upon approval by the division dean, the Credit by
Examination Grade Report and the photocopy of the receipt are
submitted to the Records office.

Credit awarded prior to the last day of final exams will be posted in
that semester. Credit awarded after the last day of final exams will
be posted in the following semester.

2. External Credit for Military Service/Schools

Up to two hours of physical education credit will be awarded for
active military service provided that the DD-214 form is submitted
to the Records office. The DD-214 must verify that a minimum of
six months of active duty was served before one semester hour of
physical education credit is awarded.

Credit may be awarded for attendance at military schools and job
classifications based upon recommendations from the Office of
Educational Credit of the American Council on Education. Military
service credit is awarded provided that proper documentation
supporting service-related educational experiences is presented to
the director of records before the end of the second term of
enrollment and information is submitted to the V.A. certifying
official.

3. External Credit for Specific High School Courses

A student who has completed a secondary course of study and has
received a regular high school diploma, has enrolled in a
postsecondary institution within two years of graduation, and who
demonstrates attainment of equivalent learning outcomes for
specified courses may receive credit for those courses through the
Columbia State Community College articulation process as of
spring 2008. This postsecondary credit will be granted upon
successful completion of 12 semester hours of resident credit at
Columbia State (excluding Learning Support courses). Transfer of
articulated credit from Columbia State to other institutions is at the
discretion of the receiving institution.

Students wishing to participate in the articulation program must:

1. Meet specific performance requirements as outlined in the
articulation agreements.

2. Attend the Columbia State Community College testing day and
complete a comprehensive subject assessment for each credit
requested or meet assessment requirements as stated.

3. Pass the assessment requirements for each course for which
credit is requested.

4. Enroll at Columbia State within two (2) years of the date of
graduation from high school and successfully complete 12
semester hours of resident credit (excluding Learning Support
courses).

5. Contact the Science, Technology and Mathematics Division at
Columbia State to request the credit.

For more information about the articulation program, consult a high
school guidance counselor or the Science, Technology and
Mathematics Division dean at Columbia State.

4. External Credit through Tennessee Technology Centers

Students who have completed a diploma program consisting of at
least 1125 contact hours at a Tennessee Technology Center within
the last three (3) years may receive credit hours toward the
General Technology Major, A.A.S. degree. This credit may count
toward the A.A.S. degree but will carry no quality points and will not
count in the calculation of the grade point average. Transfer of

2013-2014 Catalog 33

articulated credit from Columbia State to other institutions is at the
discretion of the receiving institution.

Credit will not be awarded by Columbia State until students have
successfully completed fifteen (15) hours of college-level work at
Columbia State and all required Learning Support courses.
Students should contact the Science, Technology and Mathematics
division dean for more information.

5. External Credit for Department of Labor Apprenticeship
Program

Students who have completed a recognized Department of Labor
apprenticeship program may receive block credit for up to 15 hours
toward the General Technology Major, A.A.S. degree. This credit
may count toward the A.A.S. degree but will carry no quality points
and will not count in the calculation of the grade point average.
Transfer of articulated credit from Columbia State to other
institutions is at the discretion of the receiving institution.

Credit will not be awarded by Columbia State until students have
successfully completed fifteen (15) hours of college-level work at
Columbia State and all required Learning Support courses.
Students should contact the Science, Technology and Mathematics
Division dean for more information.

6. External Credit for Prior Learning

A currently enrolled student at Columbia State may request credit
through documented work experience or life experience in the field
in which a degree or certificate is being pursued. The credit may be
granted for specific course credit in current Columbia State courses
or as elective credit in a discipline taught at Columbia State. Credit
will be granted only for documented prior learning experiences that
demonstrate achievement of the student learning outcomes for the
course(s) for which credit is sought. Credit will not be given for
RODP courses. Credit for prior learning will not be given for credit
that duplicates credit already awarded or for courses for which a
CLEP exam is available. If courses for which prior learning credit
has been granted are taken at the College at a later date, the credit
for prior learning will be revoked.

The total amount of credit awarded cannot exceed 25% of the
requirements for the degree or certificate. The credit will be
identified as experiential credit on the transcript and may not be
accepted for transfer by other institutions. Determination of
transferability will be made by the receiving institution.

Students seeking prior learning credit should first contact the
appropriate division dean to obtain a Request for Prior Learning
Credit form. The completed request form will be reviewed by a
faculty member in the discipline for which credit is sought and the
division dean. If they agree that the prior learning experiences
justify granting credit, the student will be asked to provide
documentation of the experiences. After verifying the documentation,
the faculty member will complete a Granting of Credit for Prior
Learning form and forward it for approval by the division dean and
executive vice president - provost for academic and student
programs and services. Upon approval, the executive vice president
- provost will submit the form to the director of records for posting
of the credit into the student’s academic record. The credit will be
posted after the student has paid the applicable fees (see “Credit
for Prior Learning Fee,” p. 21) and has successfully completed
twelve (12) semester credit hours at the College and will not apply
toward meeting residency requirements for graduation.



34

2013-2014 Catalog

Transcript of Credits

Students who attend Columbia State may request a copy of their
permanent academic record (transcript). There is no charge for
transcripts; however, the Records office may set a limit on a
reasonable number of copies that may be processed at any time
and may also establish a nonrefundable charge for the cost of
producing transcripts in excess of that number. All transcript
requests must be made in writing by mail or fax or through the
online transcript request. Telephone requests are not accepted
and electronic mail (e-mail) requests are only accepted if the
student scans and emails the signed request form. Students may
also call the transcript information line at (931) 540-2550 for
instructions on obtaining transcripts. No transcripts will be
released for or to a student who has any financial obligations with
the College or who has not completed all admissions requirements.

The Records office does not issue or reproduce transcripts from
other institutions of higher or secondary education. Requests for
transcripts or work taken at other colleges, universities, or high
schools must be directed to the institution concerned.

Registration for Courses

Full-time Student Semester Hour Load

To be classified as a full-time student, students must register for

at least twelve (12) semester hours credit. Sixteen to eighteen

(16-18) credit hours is the regular or normal load per semester.

Nineteen (19) hours is the maximum load. Any student desiring to

register for more than 19 credit hours must have:

1. completed all Learning Support course requirements, and

2. have earned a minimum cumulative grade point average
(GPA) of 3.0.

An overload may be requested by completing the Registration
and Overload Request form (available on myChargerNet) and
obtaining an advisor’s signature and the approval of one of the
following: an academic division dean, extended campus director,
or the associate vice president for faculty, curriculum and
programs.

Registration Procedures

Students must observe registration procedures and are expected
to complete registration on the dates posted in the academic
calendar in the catalog or on the Columbia State Web page.
Students who register after the official registration period must
pay a late registration fee. Registration following the period
established as the last date to register and last day to add a class
(adjustment period) is permitted only in exceptional cases and
requires the approval of the instructor, curricular coordinator or
the division dean. Students are not officially enrolled until all the
requirements of registration are completed and all fees are paid.

For eligible students, online registration is available through
myChargerNet, which is accessed from www.columbiastate.edu.
Columbia State conducts Priority Registration (pre-selection of
classes) for current students. Registration information is emailed
to all current students to inform them of their day to priority
register. Students will be assigned an advisor who will assist in
course selection. Registration is conducted for first-time and for
students who apply for readmission during the open registration
period as listed in the academic calendar. Student orientations are
scheduled before the Fall and Spring semesters to assist students
in registering for classes. The Columbia State web site each
semester also has information on applying for admission or

readmission, testing requirements, fee payment, and dropping
and adding classes.

Change of Registration Procedures

Students are advised to carefully read the following regulations
and procedures which apply to either drop, add or withdrawal.
Registration for courses implies that the student has entered into
a contract to complete each course’s requirements. Should
conditions make it necessary for the student to leave any class or
leave the College completely, the student is required to officially
change his or her registration status. Failure to do so will result in
a failing grade, “F,” on the student's permanent record.

The “Dropping a Class” and “Adding a Class” procedures are
used when a student wishes to change one or more class(es). If
the student wishes to drop all classes, the “withdrawal” procedure
is used. A student who only informs an instructor that he or she
can no longer attend class without also completing the required
procedure has not officially dropped or withdrawn.

Cancellation of Scheduled Classes

Columbia State reserves the right to cancel any scheduled class.
When this occurs, it is the student’s responsibility to check their
schedule by accessing their myChargerNet account or the
emailed canceled class listing.

Dropping a Class

Dropping a class is permitted through the “last day to drop a class
or withdraw” for the regular/full semester (see “Academic
Calendar,” p. 9). Additional drop dates apply for other short term
session courses and may be found on the Columbia State web
page at www.columbiastate.edu/refunds-drops-withdrawals.

Students may drop most classes by using myChargerNet.

However, to drop under the following circumstances students

must come in person to the Records office or one of the College’s

campus locations:

1. to drop a course after the last official date to drop (includes
RODP courses).

2. to drop any course which the student is auditing.

3. to drop when the student's account has a hold flag or
encumbrance.

Students who need to drop any course after the last official date
to drop are required to complete a form and must follow these
procedures:

1. Obtain the Change of Registration form and enter required
information. This form is available at all College campus
locations, and on the college's web page, www.columbiastate.
edu/records/forms.

2. Acquire applicable signatures:

a. instructor if dropping after the last official date to drop
(includes RODP courses).

b. RODP contact if dropping after the last official date to
drop.

3. Present form to the Records office.

Adding a Class

Adding a class is permitted through the “Adjustment Period for
Registered Students," for the regular/full semester (see “Academic
Calendar,” p. 9.) Additional add dates apply for other short term
session courses and may be found on the Columbia State web
page at www.columbiastate.edu/refunds-drops-withdrawals.



Students may add most classes by using myChargerNet.

However, to add a course under the following circumstances

students must come in person to the Records office, or to one of

the College’s campus locations:

1. to add a course when the student’s account has a hold flag
or encumbrance.

2. to add a course which the student wants to audit.

Change To or From Audit

Qualified credit students who register for audit may change to
credit prior to the end of the adjustment period (see Academic
Calendar, p. 9). This may be done on a Change of Registration
form by marking “Change from Audit to Credit” and submitting the
completed form to the Records office or any of the College’s
campus locations. Students cannot change from audit to credit
after the adjustment period.

Any time prior to the deadline for dropping or withdrawing,
students may change from credit to audit in lieu of dropping a
course, except for RODP courses. RODP courses cannot be
audited per www.rodp.org/degree-programs-courses/course-
listings. This may be done on a Change of Registration form by
marking “Change from Credit to Audit’” and submitting the
completed form to the Records office or any of the College’s
campus locations.

Withdrawal

Students who stop attending all classes without officially dropping
all courses have not withdrawn from the College and will receive
a failing grade of "F" in each class. Withdrawal through the “last
day to drop a class or withdraw” is permitted when the student
has met all obligations to the College.

Most students may drop all classes (withdraw) by using

myChargerNet account. However, to withdraw under the following

circumstances students are required to complete a form and must

come in person to the Records office, or to one of the College’s

campus locations:

1. to withdraw after the last official date to drop (includes RODP
courses).

2. to withdraw when enrolled in an audit course.

3. to withdraw when the student’s account has a hold flag or
encumbrance.

Students who need to drop all courses (withdraw) after the last
official date to drop are required to complete a form and must
follow these procedures:
1. Obtain the Change of Registration form and enter required
information.
2. Acquire applicable signatures:
a. instructor if dropping after the last official date to drop
(includes RODP courses).
b. RODP contact if dropping after the last official date to
drop.
3. Present form to the Records office.

Students who are unable to process their withdrawal in person
may submit to the Records office a signed letter requesting
withdrawal. In the event a student is incapacitated, their designee
should provide proper documentation for withdrawal of the
student.

Grades for Withdrawals and Drops
Following the last day of the registration adjustment period, and
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not later than two-thirds into the semester (see “Academic
Calendar,” p. 9), a student may officially drop a course(s) or
withdraw from the College and receive a “W”. A “W” means that
no hours were completed and the grade point average will not be
affected. Students who drop a course or who withdraw from the
College after two-thirds of the semester is complete will receive a
“W” in the course(s) they are passing. Students will receive a
failing grade, “F”, in the course(s) they are not passing unless it
can be clearly demonstrated that an unusual circumstance or
hardship exists. (See “Guidelines for Permitting Late Withdrawal.”)

Guidelines for Permitting Late Withdrawal

Circumstances which directly hinder a student's pursuit of a
course and which are judged to be out of the student’s control
may be a justifiable reason for permission for late withdrawal from
the College.

Students who leave the College under mitigating circumstances
without officially withdrawing may later appeal to the instructor for
a late withdrawal. This will be permitted only if students can show
that withdrawal was under conditions where they could not have
been expected to officially withdraw and the student’s records are
free of any encumbrances.

Following are some general categories of mitigating circumstances

(this list is not all inclusive):

1. Serious illness of the student.

2. Serious illness or death in the student's immediate family.

3. Immediate family or financial obligations which require a
change in terms, hours or place of employment which
prevents completion of a course.

4. Late withdrawal from a course due to unsatisfactory
achievement may be considered a mitigating circumstance if
(a) the student can demonstrate good faith effort in the
course up to the point of withdrawal; (b) the student can
submit evidence that tutoring was sought and a counselor,
advisor, or the instructor of the course was consulted
regarding an attempt to remedy the unsatisfactory work; (c)
the student attempted to drop or withdraw prior to the
deadline but was encouraged to continue or was denied
approval for withdrawal; or (d) it is determined that the
course will not be repeated by the student without successful
remedial study to prepare for completion of the course.

Classroom Behavior

The faculty member teaching the class has the primary
responsibility for control over classroom behavior in that class.
Faculty are expected to maintain academic integrity and an
environment conducive to learning within the classroom. In doing
so, they are expected to adhere to College definitions for
academic dishonesty and academic misconduct and with the
procedures to be followed in the event a student is accused of
either (see Online Student Handbook).

Class Attendance Policy

Records of attendance are maintained by the instructors beginning
with the first class period. Unless prevented by circumstances
beyond their control, students are required to attend all classes
for which they are registered on a regular basis. Regardless of the
cause or nature of an absence, students are responsible for all
class work covered or assigned during the absence. Policy for
evaluating attendance as a part of the course grade and the
procedure for making up class work missed during an absence is
developed by each instructor. Whenever possible, students
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should make arrangements in advance for scheduled examinations
or class work that will be missed during an anticipated absence.

Institutional Absence

Students may be granted administrative or “institutional” absence
when the student represents the College at a public event which
is in the interest of the College or is engaged in an activity such
as a field trip which contributes to the education of the student. In
granting an administrative absence, the College disclaims any
liability which may occur from the loss of instruction.

Grades

Grading System

At the end of each semester the quality of students’ work is
evaluated by the instructor. Grades are indicated by letters and
based on a four quality point system. Interpretation and quality
points for each letter grade are:

Quality Points Per

Grade Interpretation Semester Hour Credit

A Excellent 4
B Good 3
Cc Average 2
D Inferior but passing 1
F Failure 0
| Incomplete 0

P Pass (awarded only to COP classes
and nursing clinicals) 0

W  Withdrew (not a grade).
Used when withdrawal is on or prior to
last day to drop or withdraw. Withdrawal
permitted after the official drop period may
reflect a W only if the student is passing
at time of withdrawal.

X Not a grade. Used only when grades are
turned in too late to meet processing
deadline. (Later changed to reflect a grade.) 0

AU Not a grade. (Assigned to official audit.) 0

The grade point average (GPA) is determined by dividing the total
number of quality points acquired by the total number of grade
point hours. Repeated courses are excluded from this calculation
(see “Course Repeats," p. 37). Credit hours in courses from which
a student officially withdraws in good standing (see "Change of
Registration Procedures," p. 34) are not considered quality hours
attempted.

Incomplete

An incomplete grade is given when a student fails, due to
extenuating circumstances, to complete all of the requirements
for a course. It is interpreted as an “F” until the "I" is replaced with
a passing grade.

An incomplete must be removed during the following semester,
excluding the summer term. If the incomplete is not removed, the
“I” will continue to be computed as an “F”. Students must request
and complete the assignments required to change the “I” to a
grade. Should this not occur in the following semester, the

instructor is no longer obligated to accept the work. The instructor
may, at his or her discretion, accept the work later and forward a
grade change to the division dean for approval, but there is no
obligation under policy to do so.

Academic Standing

Transfer and Transient Students

All transfer/transient students must be eligible to reenter the
school from which they are transferring. If you are on active/
current academic dismissal/suspension at another college you
will be admitted to Columbia State on probation.

Since Admission policy allows transfer/transient students to be
admitted with a "partial” transcript (i.e. not all final grades
present), upon continuing or re-enrolling with Columbia State the
final transcript from your home institution will be taken into
consideration. If the student was in fact dismissed, they will be
held to the following dismissal/retention standards.

At the end of the term with Columbia State, you must have
achieved a 2.0 semester GPA (cumulative GPA does not apply) or
you will be placed on retroactive academic dismissal from
Columbia State for one year. Students may not appeal this
dismissal from Columbia State.

Having successfully completed the term, the student will be
placed in academic good standing with Columbia State. Should
the student wish to continue with Columbia State they must
comply with the retention standards listed below.

Retention Standards
Dual Enroliment students see “High School Students” on p. 17 for
retention policies related to the Dual Enroliment program.

To remain in academic good standing, students must meet the

following retention standards:

1. attain a 2.0 grade point average (GPA) for the current
semester (see “Grading System” for instructions on
calculating GPA), or

2. meet minimum cumulative GPA as shown below:

0 - 14.0 grade point hours No minimum
14.1 - 26.0 grade point hours 1.0
26.1 - 40.0 grade point hours 14
40.1 - 48.0 grade point hours 1.7
48.1 - 56.0 grade point hours 1.9
56.1 and above grade point hours 2.0

Failure to meet one of the above retention standards for the
semester will result in academic probation. Failure to meet the
above retention standards following academic probation will
result in academic dismissal from the College.

Academic Dismissal

Students placed on a first academic dismissal are suspended for

one term (not including summer) and are eligible to reenroll on

probation as follows by completing an Application for Admission/

Readmission:

1. first dismissal at the end of fall semester: eligible to reenroll
the next summer semester

2. first dismissal at the end of spring semester: eligible to
reenroll the next spring semester

3. first dismissal at the end of summer semester: eligible to
reenroll the next spring semester



Students placed on academic dismissal for the second or more
times will be suspended for a period of one year (three terms
including summer). Students who have served the designated
terms of dismissal will be readmitted to the College on probation
with no need to appeal.

Early Readmission for Students on Academic Dismissal

All students (including transfer/transient students) who have been

dismissed for successive (back to back) terms are not eligible for

early readmission and may not appeal. They will remain on
dismissal for a period of one year.

Current Columbia State students with first or non-subsequent

dismissals who wish to return early have the following options:

1. Students who believe that their circumstances have
improved, and they can now be academically successful may
continue on probation and register for a maximum of 8
semester hours. They do not have to appeal but they must
notify the Records office in writing of their intention to
continue.

2. Students who wish to take more than 8 semester hours must
submit the Academic Dismissal Appeal for Additional Hours
form to the Admissions Policies and Appeals Committee. The
committee may either sustain the 8 hour limit or allow
registration for more hours with one or more of the following
stipulations:

a. require the student to repeat courses in which the
earned a failing grade.
b. recommend academic or career counseling.

Students should explain on the appeal form any unusual
hardships that they wish the committee to consider in its
deliberations. Students must outline the actions they will take to
ensure their academic success.

The appeal form must be submitted at least 24 hours prior to the
committee’s final meeting. Permission to take more than eight
hours will be granted only under extraordinary circumstances.
The committee’s decision is final.

If the academic calendar is such that a student registers before
the official dismissal lists are communicated to all concerned, the
student’s current registration will be canceled and all paid fees
refunded.

Course Repeats

Students are permitted to repeat courses in which their final
grades are “C” or lower. Students may be permitted to repeat a
course in which a grade of “B” or higher was earned only with the
approval of the executive vice president - provost for academic
and student programs and services as an exception to this policy.

Upon repeating a course, the original credit earned and any
quality points acquired are excluded from the cumulative totals on
the next grade report. In the event that a student repeats all
grades received in the third and all subsequent times will be
included in the grade point average.

Grades

Time in Course Included in Computation
1st

2nd

Original grade earned

Only the grade earned the 2nd time
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Grades

Time in Course Included in Computation

Grades earned in the 3rd and all
subsequent times are calculated in the
grade point average.

3rd and subsequent

The student's record will continue to reflect all grades earned
even if a course has been repeated and excluded from grade/
hour totals.

Official Audit of a Course

Students may register in a course for the purpose of audit.
Permission to audit is given on the basis of space available and/
or discretion of the division dean and can not be processed
through Self-Service but requires entry by Records office
personnel. However, Learning Support and Regents Online
Degree courses may not be taken for audit. Audit students may or
may not be required to do all the work assigned; however, they do
not take the final examination. Students auditing a course do not
receive credit for the course, and a grade is not assigned. Grade
reports will carry the symbol “AU” reflecting no credit attempted
and no quality points earned. Fees for audit students will be
assessed on the same basis as fees for credit students.

Academic Fresh Start

Any person who has not been enrolled in a college or university
for a period of four years may, upon reenrolling at Columbia State
or transferring to Columbia State, but prior to the completion of 15
hours of degree coursework, petition to have grades on all prior
Columbia State coursework disregarded in calculating his or her
cumulative grade point average. Students choosing this option
should be aware that all previous courses, both passed and
failed, will be forfeited for degree or certificate purposes. However,
previously satisfied Learning Support courses will not be forfeited.

If the request is granted, the earlier coursework will not count
toward meeting requirements for graduation but would appear on
the student’s transcript. The student must maintain a 2.00 grade
point average and complete 15 semester hours of degree credit
coursework before the student's permanent record will be
modified to indicate a “fresh start” was granted. A student will only
be approved for the academic fresh start one time. For information
on applying for a fresh start, a retention coordinator, division dean
or extended campus director.

A student who plans to transfer to another college or university
should contact that institution to determine the impact of academic
fresh start prior to implementing the program at Columbia State.

Availability of Grades

Students may review their grades for a particular semester by
accessing their myChargerNet account on the Columbia State
home page at www.columbiastate.edu.

Honors

President’s List and Dean’s List

At the end of the fall and spring semesters a list of honor students
known as the President’s List and the Dean’s List are published
to recognize scholarly achievements.
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President’s List - To qualify for the President’s List students must
earn 15 credit hours for the semester (excluding Learning
Support) with a semester GPA of 3.90 - 4.00.

Dean’s List - To qualify for the Dean’s List students must earn 12
or more credit hours for the semester (excluding Learning
Support) with a semester GPA of 3.50 or higher (not to include
those on President’s List).

Graduation Honors

Degree students graduating with the following grade point
averages will receive the corresponding honor designations on
their diplomas and Columbia State transcript:

3.90-4.00 Summa Cum Laude
3.70 - 3.89 Magna Cum Laude
3.50 - 3.69 Cum Laude

Students who graduate Summa Cum Laude are awarded gold
cords to wear at Commencement. Certificate students are not
eligible for Summa, Magna, and Cum Laude honors.

Graduation honors are based on degree credit courses only;
however, the overall combined GPA that might include a Learning
Support course(s) must be equal to or higher than the overall
GPA.

Policy on the Awarding of Degrees

Columbia State awards five degrees: the Associate of Arts (A.A.),
the Associate of Science (A.S.), the Associate of Science in
Teaching (A.S.T.), the Associate of Fine Art (A.F.A) and the
Associate of Applied Science (A.A.S.).

Students may not graduate before completing all Learning
Support course requirements as determined by their placement
scores.

The College will not award the A.A. or A.S. degree to persons who
already hold an A.A., A.S.,A.S.T., A.F.A., baccalaureate, or higher
degree. Students holding advanced degrees may be awarded the
AA.S. degree provided they meet the stated requirements.
Students must earn 25% of total program credits in resident at
Columbia State.

Multiple Degrees and Certificates

Students may earn an AA., AS., AFA. or AS.T. degree
(designed for transfer) and an A.A.S. degree (not designed for
transfer) by completing the curriculum prescribed plus 16
semester hours over and above the total number of hours
required for the first degree.

Students who have been awarded an A.A.S. degree who
complete a different major which includes 16 semester hours over
and above those required for the first A.A.S. degree will have
reflected on their Columbia State transcript only that a second
major was completed. Additional A.A.S. degrees/diplomas will not
be awarded.

Students will not be awarded more than one A.A. or A.S. degree
(designed for transfer). Students may be awarded the A.S.T.
degree (designed for transfer) if they have previously been
awarded an A.A., A.S. or A[F.A. degree; however, students that
previously been awarded the A.S.T. degree are not eligible for the
AA., AS. or AFA. degree. Students will not be awarded a
second technical certificate.

Graduation

The certification of graduates and posting of degrees and
certificates is the responsibility of the Records office.

Students are encouraged to monitor their progress towards
graduation by consulting with an advisor and by accessing the
online degree audit on the college's Web page under
myCharterNet.

Students are allowed to graduate by the requirements of the
catalog under which they entered or any subsequent catalog,
provided the catalog containing the program being followed is not
more than six years old based on the date of completion of
graduation requirements. Students may not elect a catalog from
years that they were not enrolled at least one term. Students who
have been separated from the College for at least six years but
wish to complete their degree by transfer credit or by reenrolling
must follow the current catalog.

All students who plan to graduate with a degree must take a
general education examination as well as any other examination
required by the College or the Tennessee Board of Regents.
Students who fail to do so will not graduate and their diplomas
will be withheld.

Columbia State holds two graduation ceremonies. They are held
in May and December of each year. Students who plan to
complete the requirements for graduation must file the Intent to
Graduate or Request for Technical Certificate form prior to the
published deadline (See "Academic Calendar," p. 9).

Students who are enrolled spring semester in the courses they
need for graduation will be permitted to participate in the May
graduation ceremony, but will not be awarded the degree until
after grades are received and degree requirements have been
confirmed as completed. Students who have registered for
summer and fall and who are scheduled to be enrolled in the final
courses needed for graduation may participate in the December
graduation ceremony. Even though these students participate in
the ceremony, the degree will not be awarded until all courses are
satisfactorily completed.

Outstanding Student Award

The Outstanding Student award is given at the Student Honors
Convocation to recognize the graduating student who, in the
opinion of the faculty, have outstanding academic achievements,
extracurricular activities, and service to Columbia State and the
community. The Jo L. Hutton Prize and an appropriately inscribed
plaque are awarded to the student.
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Academic Programs and Services

Academic programs and credit course offerings at Columbia
State are provided through three academic divisions within the
area of Instruction. The Extended Campuses and Programs office
coordinates the delivery of these offerings to the College’s
extended campuses and temporary teaching sites. Non-credit
offerings are provided through the Center for Workforce
Development office. The University Center coordinates with
universities offering degree programs on the Columbia campus.

Division of Health Sciences

Students seeking to work in the health care field may choose from
several programs which prepare them for entry-level positions in
these fields. These include emergency medical technology,
nursing, radiologic technology, respiratory care, and veterinary
technology.

Division of Humanities and Social Sciences

The humanities disciplines serve the entire College by providing
opportunities for artistic and intellectual development in classroom
and co-curricular activities. The required and elective courses
offered are designed to teach students to think critically, to
appreciate the record of cultural achievement of humankind, to
write and speak effectively and creatively about human experience,
and to examine and refine the individual's view of life. Transfer
students may select an emphasis in art, English, foreign language,
graphic design, humanities, mass communications, music, public
relations, speech communications and Theatre Arts.

Social Science courses attempt to acquaint students with the
various aspects of human beings in their relations to culture,
environment, behavioral patterns, heritage and political
institutions. University-parallel emphases are offered in early
childhood education, elementary education, exercise science,
history, political science, psychology, social work, and sociology.
A certificate program is available in early childhood education.

Division of Science, Technology and Mathematics
For those students interested in the business area or in technology
and industry-related fields, this division offers numerous options.
Students may follow a university parallel track or seek a degree
in information systems technology with options in information
systems specialist, medical office technology, office information
technology and computer networking/cyber security; business
management or general technology. A career-entry program and
a transfer program is available in criminal justice. They may also
enroll in a certificate program in business management. Advanced
Integrated Industrial Technology offers an A.A.S. and certificate
for students interested in careers in high tech manufacturing.

Courses in mathematics and science are offered in support of a
variety of transfer and applied sciences programs. These courses
help students develop the mathematical and scientific skills
necessary for job entry or to continue study in a technologic or
pure-scientific field. University-parallel emphases are offered in
agriculture, biology, chemistry, mathematics, and physics
Moreover, pre-professional emphases are offered in dental
hygiene, dentistry, engineering, medicine, pharmacy, and physical
therapy.

Learning Support Program
The Learning Support program is designed to assure students are

college ready to enter the rigors of the college curriculum.
Faculty and staff provide assistance to students to help them
succeed in meeting required competencies.

Courses are offered in three skills areas: writing, reading, and
mathematics. These skill courses are listed in the courses
description section of the catalog as 0800 level courses in
English, Reading and Mathematics. For additional information on
program placement requirements see http.//www.columbiastate.
edu/learning-support.

Center for Workforce Development

Columbia State plays an important role in the region’s economic
growth, community development and quality of life. The Center
for Workforce Development office seeks to strengthen this role
through business and industry services, economic development
partnerships, and professional development opportunities.

Business, industry, and government have unique education and
training needs. The Center for Workforce Development office
works closely with organizations throughout the Columbia State
service area to identify these needs and develop appropriate
services. Services include noncredit professional development
and specialized contract training.

Economic development partnerships help communities maximize
strengths and overcome weaknesses. The Center for Workforce
Development office seeks opportunities for Columbia State to
participate in partnerships with economic development agencies,
education and training providers, and other organizations
throughout the region. These efforts help communities gain
access to vital education and training services.

Columbia State awards continuing education units to persons
successfully completing many of its noncredit courses.

University Center
For those students who desire a degree beyond an Associate
degree, Columbia State partners with Middle Tennessee State
University, and Trevecca Nazarene University to bring
baccalaureate degree programs to the Columbia State campus.
Partnerships include:

Elementary Education (K-6) with Middle Tennessee State
University (MTSU) - Students who have completed an Associate
of Science in Teaching degree can complete a B.S. degree on the
Columbia State campus. This degree is designed to meet the
professional needs of students planning to teach kindergarten
through sixth grade.

Nursing RN to BSN with Middle Tennessee State University
(MTSU) - Graduates of Columbia State's nursing program have
the opportunity to purse a bachelors degree (BSN) seamlessly
through an articulation agreement with MTSU. This unique
partnership allows two-year RNs to complete additional general
education coursework at community college tuition rates followed
by online upper division nursing courses at the university and
complete the BSN locally. For more information about the
required courses and the GPA minimums for admission to MTSU
contact the Health Sciences Division Office at 931-540-2599 or
931-540-2600.
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Management and Human Relations (MHR) with Trevecca
Nazarene University - This B.A. degree program offers students
the chance to complete their B.A. on the Columbia State campus
in Columbia. Classes meet just one night per week, between 6:00
p.m. and 10:00 p.m. Classes are taken one at a time in sequence,
and each class meets for 5 weeks. The program is based on a
cohort model and gives students the benefit of building support
relationships with their fellow students through the 13 month
program. The requirements for admissions to the MHR program
include a grade point average of at least a 2.0 for all academic
work completed, a minimum age of 23 OR a minimum age of 21
with an associate's degree OR a minimum age of 21 with
significant work experience. Students who wish to apply for
admission and who do not meet these requirements may apply for
conditional acceptance under certain circumstances.Trevecca
University also offers a Master of Science in Management (MSM)
and a Master of Business Administration (MBA) on the Columbia
State campus in Columbia. The MSM program takes approximately
19 months to complete and three additional classes can be added
to obtain the MBA in 24 months. For further information on any
program and the requirements for admission, go to www.
tnustarthere.org or 615-336-9693.

For information on current partnerships, contact the University
Center by calling (931) 540-2619 or by accessing http://www.
columbiastate.edu/bachelors-masters-on-campus. The University
Center is located in room 128 of the Warf Building on the
Columbia campus.

Regents Online Degree Program - Columbia State, along with
other Tennessee Board of Regents system institutions, participates
in several Online degree programs through the Regents Online
Degree Program (RODP). For more information on these
degrees, access the RODP website at www.rodp.org. RODP
Student Support is available 7:45 a.m. until 4:15 p.m. Monday -
Friday in room 128 of the Warf Building on the Columbia campus.

The Online degrees offered by Columbia State include:

+ Associate of Applied Science in Professional Studies
Concentration: Information Technology

+ Associate of Applied Science in Early Childhood Education

+ Associate of Applied Science in Web Technology

» Web Page Authoring Technical Certificate

+ Associate of Applied Science in Criminal Justice

+ Associate of Arts in General Studies (*University Parallel)

+ Associate of Science in General Studies (*University Parallel)

+ Associate of Science in General Studies: Elective Concentration
for: Teacher Aides/Paraprofessional Preparation (*University
Parallel) Designed for teacher aides interested in completing
their A.S. Online. Elective courses customized to address the
course credentialing of paraprofessionals for the "No Child Left
Behind" requirements.

*The university parallel associate degree programs are designed
for those students ultimately seeking bachelor degrees.

The following are approved RODP General Education requirements
for students admitted Fall 2004 and later.

Communication (9 hours)

ENGL 1010: English Composition | -- 3 hours

ENGL 1020: English Composition Il -- 3 hours

SPCH 1010: Fundamentals of Speech Communication -- 3 hours

History (Choose two courses - 6 hours)
*HIST 1110: Survey of World History I** -- 3 hours

*HIST 1120: Survey of World History II** -- 3 hours
HIST 2010: U.S. History I** -- 3 hours

HIST 2020: U.S. History II** -- 3 hours

HIST 2030: Tennessee History*™ -- 3 hours

Humanities (Choose 9 hours including 3 hours Literature)
*ART 1030: Art Appreciation -- 3 hours

*ARTH 2010: Survey of Art History | -- 3 hours

*ARTH 2020: Survey of Art History Il -- 3 hours

*ENGL 2010: Introduction to Literature I: Fiction -- 3 hours
ENGL 2110: American Literature | -- 3 hours

ENGL 2120: American Literature 1l -- 3 hours

*ENGL 2210: English Literature | -- 3 hours

*ENGL 2220: English Literature Il -- 3 hours

*ENGL 2410: Western World Literature | -- 3 hours
*ENGL 2420: Western World Literature Il -- 3 hours

HUM 1010: Introduction to Humanities | -- 3 hours

HUM 1020: Introduction to Humanities Il -- 3 hours

*MUS 1030: Music Appreciation -- 3 hours

*PHIL 121: Elementary Ethics -- 3 hours

*PHIL 201: Introduction to World Religions -- 3 hours
*PHIL 1030: Introduction to Philosophy --3 hours

*THEA 1030: Introduction to Theatre -- 3 hours

Sciences (Choose two courses - 8 hours)

ASTR 1030: Astronomy and Lab -- 4 hours

BIOL 1010: Biology | and Lab -- 4 hours

BIOL 1020: Biology Il and Lab -- 4 hours

BIOL 2010: Human Anatomy and Physiology | --4 hours

BIOL 2020: Human Anatomy and Physiology Il -- 4 hours
CHEM 1010: Intro to Chemistry | and Lab -- 4 hours

CHEM 1020: Intro to Chemistry Il and Lab -- 4 hours

*ESC 1110: Introduction to Environmental Science | -- 4 hours
*ESC 1120: Introduction to Environmental Science Il --4 hours
PHYS 1030: Concepts of Physics and Lab -- 4 hours

PSCI 1010: Survey of Physical Science | -- 4 hours

Mathematics (Choose one - 3 hours)

MATH 1130: College Algebra -- 3 hours

MATH 1530: Probability and Statistics (non-calculus) -- 3 hours
MATH 1630: Finite Mathematics -- 3 hours

MATH 1710: Precalculus | -- 3 hours

MATH 1720: Precalculus Il (Trigonometry) -- 3 hours

MATH 1830: Intuitive Calculus -- 3 hours

MATH 1910: Calculus | -- 3 hours

MATH 1920: Calculus Il -- 3 hours

Social Science (Choose two courses - 6 hours)

ECON 2010: Economics | -- 3 hours

ECON 2020: Economics Il -- 3 hours

*GEOG 2010: World Regional Geography -- 3 hours

POL 1020: Introduction to Political Science -- 3 hours
PSYC 1030: General Psychology -- 3 hours

SOCI 1010: Introduction to Sociology -- 3 hours

SOCI 1020: Social Problems -- 3 hours

*SOCI 1120: Introduction to Cultural Anthropology -- 3 hours
SOCI 2010: Marriage and Family -- 3 hours

*Courses contains at least one component of international content
** Intended for students planning to graduate from a TBR
institution.

For additional information regarding courses that are available
through the Regents Online Degree Program go to www.rodp.org.



Extended Campuses and Programs

The Extended Campuses and Programs office at Columbia State
is responsible for coordinating course offerings and services at
the College's extended campuses and temporary instructional
sites. The office also works with employers, students, and faculty
to provide cooperative education opportunities and with K-12
schools to provide dual enrollment and educational outreach
programs. Contact extended campuses as follows: Clifton - (888)
346-6581, Lawrenceburg - (931) 766-1600, Lewisburg - (931)
359-0351, Williamson County - (615) 790-4400.

Cooperative Education

Cooperative education (co-op) gives students the opportunity to
integrate classroom study with related work experience in
industry, business, or government. Columbia State Community
College believes students may develop needed skills by engaging
in challenging and interesting situations in the work place. This
applied learning provides opportunities for students to demonstrate
their abilities in real-world work environments. The program is
flexible and is tailored to meet the needs of each individual
student.

Cooperative education is similar to an independent study course.
During periods of co-op employment, students are enrolled in a
CO-0p course, pay a registration fee, and comply with department
requirements. In order to qualify for entry and continue participation
in the program, students must meet criteria outlined in the most
current program brochure, and must not have engaged in conduct
that resulted in college disciplinary sanctions or academic
penalties.

Although there is no guarantee of co-op placement, permanent
work or any compensation, every effort is made to place students
to their best educational and financial advantage. If remuneration
is involved, the rate of pay is determined by agreement of the
employer and the student. The employer pays wages directly to
the student.

The co-op employer provides a supervisor and the College
assigns a faculty sponsor for each student. Periodic reports from
supervisors and communications by faculty assure that each
student obtains maximum benefit from the program. Grading for
co-op courses is on a pass/fail basis. Participation in cooperative
education involves no obligation on the part of either the student
or the employer with regard to permanent employment after
graduation.

For more information on cooperative education, contact the
appropriate Division Dean's Office.

Distance Education

Distance education is a method for extending educational
opportunities beyond the boundaries of the traditional campus.
Columbia State offers a number of courses each semester
through non-traditional delivery formats including hybrid courses,
two-way video and audio, and Internet courses. These courses
have the same course requirements, transferability, and general
content as courses with the same designation which are taught
through traditional classroom lecture during the full semester and
accelerated terms.

2013-2014 Catalog

Distance education courses are included in each semester's
course schedule. For more information, access www.
columbiastate.edu and click on “Distance/Online Education.”

Hybrid Courses

“Hybrid” is the name used to describe a course that combines
in-the-classroom instruction with computer-based, Online
learning. In a hybrid course, half of the course is presented Online
and, as a result, the amount of on-campus classroom time is
reduced by one-half.

Two-way Video and Audio

Two-way video and audio courses are delivered through the
Interactive Television (ITV) system which integrates two or more
classrooms at distant locations to create one virtual classroom.
An instructor and students, located in one classroom, is joined
with other classrooms through two-way video and audio (ITV)
technology. This technology allows interaction between students
and the instructor similar to the interaction if all students were
located in the same classroom.

Online Course (Web-Asynchronous)

Internet courses are offered Online. Students may use campus
computer facilities or participate using a personal computer.
Students should check the course schedule or the Distance/
Online Education Web site for computer system and program
requirements and complete the "Distance Ed Self-Eval" on the
Distance Education site www.columbiastate.edu/distance-online
prior to registering for Internet courses.

Web-Enhanced

Any course (distance education or traditional) in which Internet/
Intranet technology is used to support instruction (i.e. Information,
E-mail, Discussion Board, Calendar, Internet links and some
content). In many cases, textbook publishers may provide
"companion websites" for courses using their tests, which may
include online study guides, resources, web links, and integration
of original materials. These courses have no reduction in
on-ground class meeting requirements.

Dual Enroliment

Columbia State has agreements with a number of high schools
that allow qualifying students to earn credit simultaneously during
the high school schedule or after the school day. For information,
contact the Dual Enroliment Coordinator at (615) 790-4409.

Planning a Course of Study

Academic Advising

Although educational decisions are ultimately the student's
responsibility, it is important that every student receive academic
advising to ensure the best possible choices are made. All
Faculty advisors are available to students for consultation and
maintain regular office hours for this purpose. Students will be
assigned advisors by mid-term of their first semester of study.
Students may print a Degree Audit Evaluation by accessing their
myChargerNet account. These printouts will indicate the courses
remaining toward particular degrees or certificates.

Students are responsible for:
+ knowing the graduation eligibility requirements for their major
as stated in the catalog,
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+ obtaining an equivalency table and/or the requirements for
graduation at the senior institution to which students plan to
transfer,

* making an appointment with an advisor and keeping it,

+ knowing important dates such as schedule change deadlines
or the last date for drop/withdrawal/change to audit, and

+ consulting with instructors and with an advisor for referral to
college resources for help when experiencing academic
difficulty.

Placement in Courses

It is the responsibility of the advisor and the student to review the
student’s admissions and testing data and academic record to
assure that all course and program prerequisites are met.
Students should refer to the “Policy and Procedures for Mandatory
Placement of Students,” p. 18, for guidelines regarding Learning
Support courses. The College may deny registration in a course
where the Learning Support prerequisite or any other prerequisite
has not been met.

Planning a Program of Study

The selection of a degree or certificate program is basic to
planning a program of study since the general education and
program-specific requirements vary considerably from program to
program. Degree programs which may be selected include the
Associate of Arts, Associate of Science, Associate of Science in
Teaching, and the Associate of Applied Science. Other shorter
programs of study may lead to a certificate. Information on
specific programs can be accessed through the College Web site.

Career-Entry programs are designed primarily for immediate
employment and require the selection of a program-specific major
which leads to the Associate of Applied Science (A.A.S.) degree
or the technical certificate.

These programs are not designed for transfer to a senior
institution but some programs and courses may be transferable at
the discretion of the receiving institution.

Academic Certificates requirements vary with each certificate.
An academic certificate may require a minimum of 12 semester
credit hours to a maximum of one full year of coursework. 25%
of the total credits required must be taken from the approved
general education course listing. Students seeking an academic
certificate must earn a minimum of 50% of the credits required for
that certificate in residence at Columbia State with an overall
grade point average of at least 2.0. Students can only receive two
academic certificates if they receive an A.A. or A.S. and an A.A.S.

Technical Certificate programs requirements for the technical
certificate of credit varies in required semester hours and can
include up to one full year of study in technical specialty courses
and are used for skills upgrade or to prepare for licensure
examinations. These courses may result in a technical certificate
which is noted on the student’s transcript. The courses in these
certificates can be applied towards an Associate of Applied
Science degree.

Career Advancement programs provide documentation for
employment or professional development credit. The courses
may be credit or non-credit and are focused on training for
specific skills.

Pre-professional programs are transfer programs which lead to
an Associate of Science or Associate of Arts degree and provide
students with the first two years of preparation for entrance into a
professional school such as medicine at a university. Since the
course requirements for admission to these professional schools
vary considerably, it is essential that students be familiar with the
entrance requirements of the university to which they intend to
apply and that they work closel